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English

HOW TO REPORT CONCERNS

WHAT TO REPORT

All Chemonics employees have a responsibility to report
observed or suspected misconduct. Examples include:

ASSET MISUSE Theft, embezzlement, unauthorized or
improper use of Chemonics or client physical assets such as
vehicles and computers, and misuse of intellectual property or
proprietary information.

COLLUSION Secretly agreeing to limit open competition by
deceiving, misleading, or defrauding others to gain an unfair
market advantage. Examples include dividing a market, setting
prices, and limiting production or opportunities.

CONFIDENTIALITY BREACHES Sharing confidential pricing
or bid information; leaking interview questions, candidate
aptitude tests, or other hiring information to unauthorized
persons.

CONFLICTS OF INTEREST Failure to disclose family,
personal or business relationships; giving preferential
treatment to friends, family, or business partners in hiring,
procurement and/or grant-making decisions.

DISRESPECT Harassment, discrimination, physical or
verbal violence or intimidation; child exploitation or abuse;
sexual exploitation and abuse; and human trafficking such as
domestic servitude or forced prostitution.

FALSE DOCUMENTATION Exaggerated or falsified biodatas,
accounting records, expense reports, timekeeping, and work
product or deliverables.

IMPROPER GIFTS Accepting gifts of any value from business
partners during decision-making; receiving gifts valued above
$50; providing gifts, meals, travel, entertainment, or anything
else of value to government officials without prior approval.

IMPROPER PAYMENTS Paying or offering bribes or anything
of value to government officials to improperly influence
business decision-making. Unofficial facilitating payments of
any kind to individual government employees, either directly or
via third parties such as customs brokers and visa facilitators,
are also prohibited.

KICKBACKS Requesting, offering, or accepting anything of
value from a vendor, subcontractor, supplier, beneficiary, or
grantee in exchange for favorable treatment.

WAYS TO REPORT

Discuss your concern and the facts you
gathered with your supervisor or another senior
person in office.

OR CONTACT

Chemonics’ Confidential HelpLine:

[_] online: www.chemonics.com/reporting

<A E-mail: BusinessConduct@chemonics.com
D Call: Chemonics HelpLine at 202.955.6881
® Skype: 888.955.688]1

§ WhatsApp: +1.202.355.8974

USAID’s Office of Inspector General

E-mail: ig.hotline@usaid.gov
Call: 1-800-230-6539

FCDO’s Counter Fraud Section

E-mail: reportingconcerns@fcdo.gov.uk
Call: +44 (0)1355 843747

The Global Fund’s Office of Inspector General

E-mail: ispeakoutnow@theglobalfund.org
Call: +1 704 541 6918

INFORMATION NEEDED

Please collect and provide all relevant facts:
1. What is the person’s name and position?
What is the project name?

When and where did the incident take place?

TN

What happened? Describe the issue as
specifically as possible.

5. When and how did you become aware of the
problem?

6. What documents, people, or activities can we
use to verify the problem?

Chemonics policy does not allow retaliation in any form for honest reporting of suspected misconduct.

RIGHTS AND RESPONSIBILITIES

DO THE RIGHT THING
ulln All employees, consultants and others
Q acting on Chemonics’ behalf must behave
honestly and responsibly, in accordance
— with our standards of business conduct,
Living Our Values.

All employees and consultants must
strictly observe U.S. laws and regulations
and the laws of countries in which
Chemonics works.

Chemonics

Development works here.

REPORT VIOLATIONS

All employees or consultants must
report unlawful or unethical conduct

to the company. Chemonics protects
whistleblowers and prohibits retaliation
for honest and appropriate reporting of
suspected misconduct.

BE TRUTHFUL

Any intentionally dishonest or
abusive reporting will be investigated
and may result in disciplinary action,
including termination.

GlobalQMS ID: 151.3, 19 October 2020



COMMENT SIGNALER LES PROBLEMES

CE QUI DOIT ETRE SIGNALE

Lensemble des employés de Chemonics sont tenus de signaler tout
manguement aux régles avéré ou soupconné. Par exemple:

ABUS DE BIENS SOCIAUX Vol, détournement de fonds, utilisation
non autorisée ou abusive des biens de Chemonics ou du client
(véhicules et ordinateurs, p. ex.) et utilisation abusive d’informations
protégées par le droit de la propriété intellectuelle ou faisant I'objet
d’un droit de propriété.

COLLUSION Toute entente secréte visant a limiter la libre
concurrence en dupant, trompant ou escroquant autrui dans le but
d’acquérir un avantage concurrentiel déloyal. Exemples: partage d’un
marché, fixation des prix, limitation de la production ou restriction de
|'accés aux opportunités.

VIOLATION DE LOBLIGATION DE CONFIDENTIALITE Partage
avec des personnes non autorisées d’informations confidentielles (p.
ex., prix et offres, ou encore questions d’entretiens, tests d’évaluation
des aptitudes ou toute autre information relative au processus
d’embauche).

CONFLITS D’INTERETS Non-divulgation de certains liens familiaux,
personnels ou commerciaux, ou accord d’un traitement préférentiel
aux amis, membres de la famille ou associés lors de processus de
recrutement, d’approvisionnement ou d’octroi de subventions.

MANQUE DE RESPECT Harcélement, discrimination, violence
verbale ou physique, intimidation, exploitation ou maltraitance
d’enfants, exploitation ou abus de nature sexuelle, traite d’étres
humains (comme I'’esclavage domestique ou la prostitution forcée).

FALSIFICATION DE DOCUMENTS Falsification de données
biographiques, de documents comptables, de notes de frais ou de
feuille de temps, et de tout document ou livrable professionnel.

CADEAUX INAPPROPRIES Acceptation de cadeaux de toute
valeur de la part d’associés lors d’un processus décisionnel,
acceptation de cadeaux d’une valeur supérieure a 50 $, offre de
cadeaux, repas, voyages, divertissements ou de biens/services de
valeur a des fonctionnaires sans autorisation préalable.

PAIEMENTS INDUS Paiement ou offre de pots-de-vin ou de biens/
services de valeur a des fonctionnaires pour tenter d’influer sur les
décisions commerciales. La facilitation de paiements informels de
tout genre aux fonctionnaires, directement ou via des tiers (agents en
douane et chargés de la délivrance des visas, p. ex.), est également
interdite.

RISTOURNES/POTS DE VIN Demande, offre ou acceptation de
biens/services de valeur a ou de la part d’un vendeur, sous-traitant,
fournisseur ou bénéficiaire en échange d’une faveur.

COMMENT LE SIGNALER

Discutez de la situation et des faits et preuves dont
vous disposez avec votre supérieur hiérarchique ou tout
autre responsable.

OU CONTACTEZ L’UN DES SERVICES SUIVANTS

Service d’assistance confidentiel de Chemonics:
|:| Site Web: www.chemonics.com/reporting

<A E-mail: BusinessConduct@chemonics.com

D Téléphone: Chemonics HelpLine at 202.955.6881
® skype: 888.955.6881

§ WhatsApp: +1.202.355.8974

Bureau de ’inspecteur général de ’USAID
E-mail: ig.hotline@usaid.gov
Téléphone: 1-800-230-6539

Service de lutte contre la fraude du FCDO

E-mail: reportingconcerns@fcdo.gov.uk
Téléphone: +44 (0)1355 843747

Bureau de P’inspecteur général du Fonds mondial

E-mail: ispeakoutnow@theglobalfund.org
Téléphone: +1 704 541 6918

INFORMATIONS NECESSAIRES

Réunissez tous les faits et informations pertinents :

1. Quel est le nom de la personne concernée et quel
poste occupe-t-elle?

Quel est le nom du projet?
3. Quand et ol l'incident s’est-il produit?

Que s’est-il passé? Donnez autant de détails que
possible.

5. Quand et comment avez-vous pris connaissance du
probléme?

6. A quels documents, personnes ou activités
pouvons-nous nous référer pour évaluer la situation ?

Toute mesure de represailles a I’encontre d’une personne ayant effectue un signalement

de bonne foi est interdite et est consideree comme une violation de la politique de Chemonics.

DROITS ET RESPONSABILITES

FAITES CE QUI EST JUSTE

Tous les employés, consultants et autres
personnes agissant au nom de Chemonics
doivent se comporter de facon honnéte et
responsable, conformément a nos normes
de conduite professionnelle, Respect de
nos valeurs.

L

Tous les employés et consultants doivent
respecter scrupuleusement le droit américain
et les lois et réglementations des pays ou
Chemonics méne ses activités.

Chemonics

SIGNALEZ LES INFRACTIONS

Lensemble des employés et consultants doivent
signaler a I'entreprise tout comportement contraire
a la loi et a I’éthique. Chemonics protege les
lanceurs d’alerte et interdit toute mesure de
représailles a I’encontre d’une personne ayant
effectué un signalement de bonne foi.

SOYEZ HONNETE

Tout signalement sciemment malhonnéte ou
abusif fera 'objet d’une enquéte et pourra
donner lieu a des mesures disciplinaires, y
compris la résiliation du contrat de travail.

Development works here.
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Haitian Creole

FASON POU RAPOTE PWOBLEM

KISA POU W RAPOTE

Tout anplwaye Chemonics gen responsablite rapote move
konpotman yo obséve oswa ke yo sispék.
Egzanp yo gen ladan:

MOVE ITILIZASYON BYEN Vol, detounman fon, itilizasyon
san otorizasyon oswa move itilizasyon byen fizik ki pou
Chemonics oswa kliyan, tankou machin ak odinate, ak move
itilizasyon pwopriyete entelektyél oswa

enfomasyon pwopriyeté.

KOLIZYON Fé ako an kachét pou limite konkirans ouvé nan
bay manti, twonpe, oswa fé magouy [0t moun pou jwenn yon
avantaj patipri sou mache a. Egzanp yo gen ladan divize yon
mache, fikse pri, ak limite pwodiksyon oswa posiblite.

VYOLASYON KONFIDANSYALITE Pataje enfomasyon
konfidansyél sou pri oswa sou oOf; divilge kesyon entévyou, tes
aptitid kandida, oswa |0t enfobmasyon sou anbochaj bay moun
ki pa gen otorizasyon.

KONFLI ENTERE Pa divilge relasyon familyal, pésonel oswa
relasyon dafe; bay zanmi, fanmi, oswa patne dafé tretman
paspouki nan anbochaj, akizisyon ak/oswa desizyon pou
akdde sibvansyon.

MANK RESPE Asélman, diskriminasyon, vyolans fizik oswa
vebal oswa pésekisyon; eksplwatasyon oswa abi timoun;
eksplwatasyon ak abi seksyel; ak trafik moun tankou esklavaj
nan kay oswa fose fé pwostitisyon.

FO DOKIMAN Egzajerasyon oswa fo byografi, dosye
kontablite, rapd depans, anrejistreman |&, ak pwodui oswa
livrezon travay.

KADO ENKOREK Aksepte kado nenpot ki valeé nan men
patné dafé pandan desizyon ap pran; resevwa kado ki vo plis
ke $50; bay fonksyoné leta kado, manje, vwayaj, divétisman,
oswa nenpot [0t bagay de valé san apwobasyon alavans.

PEMAN ENKOREK Peye oswa ofri fonksyoneé leta lajan anba
osnon yon bagay ki gen valé pou fé enfliyans malonet sou
desizyon dafé k ap pran. Nenpot kalite peman fasilitasyon ki
pa ofisyel bay anplwaye endividyeél leta, swa dirékteman oswa
atrave twazyém pati tankou koutye ladwan ak fasilitate viza,
entedi tou.

LAJAN ANBA TAB Mande, ofri oswa aksepte yon bagay ki
gen valé nan men yon vandg, soutretan, founise, benefisye,
oswa sesyone an echanj tretman favorab.

FASON POU RAPOTE

Pale sou enkyetid ou ak enfomasyon w
te rasanble yo ak sipévizé w oswa yon |0t
responsab anchef nan biwo a.

OSWA KONTAKTE

Liy Konfidansyél Chemonics pou Ed:
|;| Sou enténét: www.chemonics.com/reporting

<A |mél: BusinessConduct@chemonics.com

D Rele: Liy Chemonics pou Ed nan
202.955.6881
¥ Skype: 888.955.688]1

Q WhatsApp: +1.202.355.8974

Biwo Enspekté Jeneral USAID
Imél: ig.hotline@usaid.gov
Rele: 1-800-230-6539

Seksyon FCDO Kont Fwod
Imeél: reportingconcerns@fcdo.gov.uk
Rele: +44 (0)1355 843747

Biwo Enspekté Jeneral Fon Mondyal

Imel: ispeakoutnow@theglobalfund.org
Rele: +1 704 541 6918

ENFOMASYON KI NESESE

Tanpri, rasanble epi bay tout enfomasyon valab:
1. Kinon ak pozisyon moun lan?

2. Kinon pwoje a?

3. Kilé ak kikote ensidan an te rive?

4

Kisa ki te rive? Dekri pwoblém lan ak tout
presizyon ki posib.

i

Kilé ak kijan ou te vin okouran pwoblem lan?

Ki dokiman, moun, oswa aktivite nou kapab
itilize pou verifye pwoblem lan?

Politik Chemonics pa otorize okenn kalite vanjans poutét yon rapo onét ki féet pou move konpotman yo sispéek.

DWA AK RESPONSABLITE

FE SA KI DWAT LA

Tout anplwaye, konsiltan ak [0t moun k ap
aji onon Chemonics dwe konpote yo nan
fason ki onét ak responsab, annakd ak ndm
konduit pwofesyonél nou yo Respé Prensip
Fondamantal Nou yo.

L

Tout anplwaye ak konsiltan dwe respekte
nan fason estrik lwa ak regleman Ameriken
ak lwa peyi kote Chemonics travay.

Chemonics

RAPOTE VYOLASYON

Tout anplwaye oswa konsiltan dwe rapote
ba konpayi an konduit ki ilegal oswa imoral.
Chemonics pwoteje denonsyaté yo epi

li entédi fé vanjans poutét rapo onét ak
apwopriye ki fét pou move konpdtman

yo sispek.

OU DWE DI VERITE

N ap envestige nenpot rapo malonét oswa
ki fet toutespre pou komét abi, epi sa ka
lakoz mezi disipling, ankontan revokasyon.

Development works here.
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Indonesian

CARA MELAPORKAN MASALAH

APA YANG DILAPORKAN

Semua karyawan Chemonics bertanggungjawab melaporkan hasil
pengamatan atau dugaan adanya pelanggaran. Contohnya adalah:

PENYALAHGUNAAN ASET Pencurian, penggelapan,
penggunaan ilegal atau penggunaan yang tidak

selayaknya atas aset-aset fisik klien seperti kendaraan, komputer, dan
penyalahgunaan kekayaan intelektual atau informasi kepemilikan.

KOLUSI Diam-diam menyetujui untuk membatasi persaingan
terbuka dengan memperdaya, menyesatkan, atau menipu orang lain
untuk memperoleh keuntungan pasar yang tidak adil. Contohnya
adalah membagi-bagi pasar, menetapkan harga, dan membatasi
produksi atau kesempatan.

PELANGGARAN KERAHASIAAN Membagikan informasi
penetapan harga atau penawaran yang sifatnya rahasia;
membocorkan pertanyaan wawancara, tes bakat kandidat, atau
informasi penerimaan kerja lainnya kepada orang yang

tidak berwenang.

KONFLIK KEPENTINGAN Tidak mengungkapkan hubungan
keluarga, pribadi, atau bisnis; memberikan perlakuan spesial kepada
teman, keluarga, atau mitra bisnis menyangkut penerimaan kerja,
pengadaan, dan/atau pembuatan keputusan hibah.

SIKAP TIDAK HORMAT Pelecehan, diskriminasi, kekerasan atau
intimidasi fisik atau lisan; penyalahgunaan atau eksploitasi anak;
penyalahgunaan dan eksploitasi seksual, dan perdagangan manusia,
seperti perbudakan atau pelacuran paksa.

DOKUMENTASI PALSU Biodata, catatan akuntansi, laporan
pengeluaran, pencatatan waktu, dan hasil atau kiriman kerja yang
dimanipulasi atau dipalsukan.

HADIAH TIDAK LAYAK Menerima hadiah atau apa saja yang
bernilai dari mitra bisnis selama pembuatan keputusan; menerima
hadiah senilai di atas $50; memberikan hadiah, jamuan makan,
perjalanan, hiburan, atau apa saja yang bernilai kepada pejabat
pemerintah tanpa persetujuan terlebih dahulu.

PEMBAYARAN TIDAK SESUAI Membayar atau menawarkan
suap atau apa saja yang bernilai kepada pejabat pemerintah untuk
mempengaruhi pembuatan keputusan bisnis secara tidak patut.
Pembayaran pelicin ilegal dalam bentuk apapun kepada pegawai
pemerintah secara perorangan, baik langsung atau melalui pihak
ketiga seperti broker bea cukai dan fasilitator visa, juga

tidak diperbolehkan.

PEMBAYARAN KEMBALI Mengajukan, menawarkan, atau
menerima apa saja yang bernilai dari vendor, subkontrator, pemasok,
penerima, atau penjamin sebagai balas jasa atas perlakuan

yang menguntungkan.

CARA MELAPOR

Mengajukan, menawarkan, atau menerima apa saja yang
bernilai dari vendor, subkontrator, pemasok,

penerima, atau penjamin sebagai balas jasa atas
perlakuan yang menguntungkan.

ATAU HUBUNGI

Telepon Bantuan Rahasia Chemonics:

[_] online: www.chemonics.com/reporting

<A E-mail: BusinessConduct@chemonics.com

D Telepon: Telepon Bantuan Chemonics di nomor
202.955.6881

P skype: 888.955.6881
§ WhatsApp: +1.202.355.8974

Kantor Umum Pengawas USAID
E-mail: ig.hotline@usaid.gov
Telepon: 1-800-230-6539

Bagian Perlawanan Penipuan FCDO

E-mail: reportingconcerns@fcdo.gov.uk
Telepon: +44 (0)1355 843747

Kantor Umum Pengawas Dana Global

E-mail: ispeakoutnow@theglobalfund.org
Telepon: +1 704 541 6918

INFORMASI YANG
DIPERLUKAN

Harap kumpulkan dan berikan semua fakta yang relevan:
1. Apa nama dan jabatan orang yang bersangkutan?

2. Apa nama proyeknya?

3. Kapan dan di mana insiden tersebut terjadi?

4

Apa yang terjadi? Jelaskan masalahnya sedetail
mungkin.

5. Kapan dan bagaimana Anda mengetahui masalah
itu?

6. Dokumen, orang, atau aktivitas apa yang bisa kita
gunakan untuk memverifikasi masalah?

Kebijakan Chemonics tidak memperbolehkan balas dendam dalam bentuk apapun atas pelaporan yang jujur menyangkut dugaan pelanggaran.

HAK DAN TANGGUNGJAWAB

MELAKUKAN HAL YANG BENAR
Semua karyawan, konsultan, dan siapapun yang
bertindak atas nama Chemonics harus bersikap
jujur dan bertanggungjawab, sesuai dengan
standar perilaku bisnis kami, Menghayati
Nilai-nilai Kami.

L

Semua karyawan dan konsultan harus secara
serius mematuhi peraturan dan perundang-
undangan AS dan hukum di negara-negara di
mana Chemonics berbisnis.

Chemonics

Development works here.

MELAPORKAN PELANGGARAN
Semua karyawan atau konsultan harus
melaporkan perilaku melanggar hukum atau
tidak etis kepada perusahaan. Chemonics
melindungi pelapor dan melarang tindakan
balas dendam atas pelaporan yang jujur dan
relevan menyangkut dugaan pelanggaran.

JUJUR

Setiap pelaporan yang diniatkan tidak jujur
atau menyalahi aturan akan diselidiki dan dapat
berakibat pada tindakan disipliner, termasuk
penghentian.
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COMO COMUNICAR PREOCUPACOES

O QUE COMUNICAR

Todos os funcionarios da Chemonics sdo responsdveis por comunicar
comportamentos inadequados ou suspeitas de comportamentos
inadequados. Os exemplos incluem:

UTILIZACI\O ABUSIVA DE RECURSOS Roubo, abuso de
confianca, utilizacdo ndo autorizada ou improdpria de recursos
fisicos da Chemonics ou do cliente como, por exemplo, veiculos
e computadores, assim como utilizacdo abusiva de propriedade
intelectual ou informacédo confidencial.

CONLUIOCONSPIRAGCAO Acordar secretamente limitar a
concorréncia aberta enganando, induzindo em erro ou defraudando
terceiros para ganhar vantagem de mercado injusta. Os exemplos
incluem dividir um mercado, definir precos e limitar a producao ou
oportunidades.

VIOLAC6ES DE CONFIDENCIALIDADE Partilhar informacdes
de precos ou licitacdo confidenciais, fugas de informacdes de
perguntas de entrevistas, testes de aptidao dos candidatos ou outras
informacdes de contratacdo para pessoas ndo autorizadas.

CONFLITOS DE INTERESSES Nao divulgar relacdes familiares,
pessoais ou comerciais, dar tratamento preferencial a amigos, familia
ou parceiros de negdcio em decisdes relacionadas com contratacdes,
aquisicdes e/ou concecdo de subvencdes.

DESRESPEITO Assédio, discriminacao, violéncia ou intimidacdo
fisica ou verbal, exploracdo ou abuso infantil, exploracdo e abuso
sexual, bem como trafico de seres humanos como, por exemplo,
serviddo domeéstica ou prostituicdo forcada.

DOCUMENTACAO FALSA Exagero ou falsificacdo de dados
biograficos, registos contabilisticos, relatdrios de despesas, marcacéo
de horas e produtos ou resultados de trabalho.

PRESENTES IMPROPRIOS Acceitar presentes de qualquer valor de
parceiros comerciais durante tomadas de decisdes, receber presentes
de valor superior a $50, oferecer presentes, refeicdes, viagens,
entretenimento ou qualquer outra coisa de valor a funcionarios
governamentais sem aprovacao prévia.

PAGAMENTOS IMPROPRIOS Pagar ou oferecer subornos

ou qualquer coisa de valor a funcionarios governamentais para
influenciar, indevidamente, tomadas de decisdes de negdcios. E
igualmente proibido fazer pagamentos facilitadores ndo oficiais
de qualquer género a funcionarios do governo individuais, quer
diretamente quer através de terceiros como, por exemplo, agentes
aduaneiros e facilitadores de vistos.

SUBORNOS Pedir, oferecer ou aceitar qualquer coisa de valor
de um vendedor, subcontratante, fornecedor, beneficidrio ou
concessionario em troca de tratamento preferencial.

A politica da Chemonics ndo permite qualquer forma de retaliagdo para comunicagcoes honestas de suspeitas de comportamentos inadequados.

COMO PODE FAZER
A COMUNICACAO

Discuta a sua preocupacdo e os factos que reuniu com

O Sseu supervisor ou outro superior no escritorio.

OU CONTACTE

Linha de ajuda confidencial da Chemonics:

Online: www.chemonics.com/reporting
E-mail: BusinessConduct@chemonics.com

Contactar: Linha de ajuda da Chemonics no
numero 202.955.6881

Skype: 888.955.6881

WhatsApp: +1.202.355.8974

Gabinete do inspetor geral da USAID

E-mail: ig.hotline@usaid.gov
Contactar: 1-800-230-6539

Seccao de combate a fraude do FCDO

E-mail: reportingconcerns@fcdo.gov.uk
Contactar: +44 (0)1355 843747

Gabinete do inspetor geral do Global Fund

E-mail: ispeakoutnow@theglobalfund.org
Contactar: +1 704 541 6918

Portuguese

INFORMACOES
NECESSARIAS

Please collect and provide all relevant facts:

1. Qual é o nome e posicdo da pessoa?

Qual é o nome do projeto?

2
3. Quando e onde é que ocorreu o incidente?
4

O que aconteceu? Descreva o assunto com a maior

especificidade possivel.

i

Que documentos, pessoas ou atividades podemos
usar para confirmar o problema?

Quando e como é que se apercebeu do problema?

DIREITOS E RESPONSAXIDADES

FACA O QUE E CORRETO

Todos os funciondarios, consultores e terceiros
gue agem em nome da Chemonics devem ter
um comportamento honesto e responsavel,
em conformidade com os nossos padrdes de
conduta comercial, Viver os nossos valores.

L

Todos os funciondrios e consultores

devem cumprir rigorosamente as leis e
regulamentos dos EUA e as leis de paises onde
a Chemonics trabalha.

Chemonics

Development works here.

COMUNIQUE VIOLAGOES

Todos os funcionarios ou consultores tém de
comunicar condutas ilegais ou antiéticas a
empresa. A Chemonics protege as denuncias
e proibe retaliagdes para as comunicacdes
honestas e apropriadas de suspeitas de
comportamentos inadequados.

SEJA HONESTO

Qualquer comunicacédo intencionalmente
desonesta ou abusiva serd investigada e
pode dar origem a acao disciplinar, incluindo
despedimento.
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KAK COOBLUATDb O
BO3MOJXXHbIX MPOBAEMAX

O YEM COOBLLUATDb

Bce coTpyaHUkM Chemonics 0693aHbl coOobLLaTb O ABHbIX U
rnpeanoAaraeMbix HapyLlueHusax. CM. MIpuMepbl HUXKe.

HENPABOMEPHOE MCNOAb3OBAHUE AKTUBOB Kpaxa,
pacTpaTa, HECaHKLMOHNPOBAHHOE AW HEMPABOMEpPHOe
MCMOAb30OBaHME GU3NYECKNX aKTUBOB KOMNaHuM Chemonics
UAU ee KAMEeHTa (HanpuMmep, aBTOMOBUAEN AU KOMIMBbIOTEPOB);
HernpaBOMepPHOE NCMOAb30BaHNE NHTEAAEKTYAAbHOM
COBCTBEHHOCTU UAU KOHDUAEHLMAABHOM MHDOPMaLIUN.

CIrOBOP TaiHbI1 CroBOP C LIeAb OFPaHNYNUTb OTKPbITYIO
KOHKYPEHLINIO MyTeM 06MaHa, BBEACHUA B 3aBAYXKACHNE UAU
MOLLEHHUYECTBA AAS MOAYYEHUSA PbIHOYHbBIX MPEUMYLLIECTB
HeuyeCcTHbIM NyTeM. Hanpumep, AOrOBOPEHHOCTb O PasaeAe
PbIHKA, YCTAHOBAEHUN LIeH, OrPaHUYEeHUN NMPOU3BOACTBA UAN
BO3MOXHOCTEN AN BU3Heca.

HAPYLUEHUE KOHOPUAEHUUAABHOCTMU lMepepava
KOHOUAEHUMAABHOM MHDOPMALKMKM O LLleHaX NAN KOHKYPCHbIX
3asiBKax MOCTOPOHHUM AMLIAM; Pa3rAalleHmne BOMpPoOCoB
cobecepOBaHMA, TECTOB AASA MPOBEPKM CMOCOBHOCTEN UAU APYTOMN
MHbOPMaLMKM O MpoLiecce HamMma.

KOHDOAUKT MHTEPECOB CokpblThe ceMenHbIX, AUYHbIX U
AEAOBbIX CBA3EN; MPEeAOCTABACHME MPENMYLLIECTB APY3bAM,
POACTBEHHUKAM UAU AEAOBbBIM MapTHEPaM npu Hamme Ha paboTy,

MONCKe MOCTaBLUMKOB U MPUHATUN PELUEHUN O BbIAEAEHUU FTPAHTOB.

HEYBADKEHME MpecaepaoBaHne, AMCKPUMUHALUUSA, dU3NYECKOoe
WAU CAOBECHOE HaCUAME UAM 3aMnyruBaHMe; sKCrAyaTauna AeTemn
AU XKeCToKoe obpalleHne ¢ AeTbMU; CEKCYaAbHAadA aKCMAyaTaLma
M XKeCToKoe obpallleHne; TOProBASA AKOAbMU, HAMPUMeEP AAA
AOMalLHero pabcTBa UAM HACUABCTBEHHOIO BOBAEYEHWSA B
MPOCTUTYLUIO.

NOAAEAKA AOKYMEHTALUMUM lMpuykpalumBaHue AU
danbcndrkKaumsa dakToB bUorpadumn, 3anmncem ByXraATepPCckoro
y4yeTa, OTUYETOB O pacxoaax, Tabeaen yueTa paboyero BpemMeHu,
MPOAYKTOB UAU Pe3yAbTaTOB PaboThl.

HEAOMNYCTUMBbBIE MOAAPKMU MoAyyeHne NoAapKOB Ato6oM
LEHHOCTM OT NAapPTHEPOB Mo 613Hecy BO BpeMs NMPUHATUSA
peLleHU; MoAyYeHMe NoAapPKOB CTOMMOCTbIO 6oaee $50;
NnpPeAOCTaBAEHME MOAAPKOB, YIOLLEHUN, PAa3BAEUYEHUN UAU APYTUX
YCAYT 3HAUYUTEABHOM CTOMMOCTU FOCYAIPCTBEHHbBIM CAY>KallmMM 6e3
npeABapUTEAbHOIRO COrAacoBaHusa.approval.

HEAONYCTUMBDIE NAATEXXWU BpyueHune UAK NpepAAOXKeHne
B3ATOK UAM AIOBbBIX LIEHHbIX BELLIEN N YCAYT TOCYAAPCTBEHHbIM
CAYXKALLMM C LIEABIO HEAOAXHBIM 06Pa30M MOBAUATL Ha MPUHATUE
AEAOBbIX peLleHn. Takxxe 3anpeLleHbl Alobble HeodULMaAbHbIE
CTUMYAUPYIOLLIME BbIMAATbl FOCYAAPCTBEHHbIM CAYXALLMM, KaK
HaNPAMYIO, TaK 1 Yepes MOCPEeAHUKOB (TaMOXKEHHbIX BPOKEepPOB,
AreHTOB MO MOAYYEHUIO BU3 U T. A.).

OTKATDI TpeboBaHue, NPeAAOKEHNE N MPUHATUE AOBbIX LIeHHbIX
BeLLEeNr N YCAYT OT MOCTaBLUMKA, MOAPSAUMKAE, CYOMOAPAAUNKA,
BblFroAOMNpUoBpeTaTeAs MAM MOAYUYATEAS FPaHTa B 06MeH Ha
npeAoCTaBAeHMe npedepeHLnm.

KAK COOBLUATb

ObcyanTe NpobAaeMy 1 cobpaHHble dakTbl CO CBOUM
HaYaAbHUKOM UAWN APYTUM BbILLECTOALMNM AULIOM.

UAK BOCNOAB3YATECh CACAYIOLLMMU BO3SMOXXHOCTSAMM

KoHduaeHunanbHasa ropsayaa AMHuaS Chemonics
|;| Be6-canT: www.chemonics.com/reporting

<A 3A. nouTta: BusinessConduct@chemonics.com
D TenedoH: 202.955.6881 (ropsayas AMHUA
Chemonics)

P skype: 888.955.6881

o

KaHueAqpusa reHepaAbHOro uHcnektopa AMP
CLUA

9A. noyTa: ig.hotline@usaid.gov
TeAnedoH: 1-800-230-6539

WhatsApp: +1.202.355.8974

OduUC NPOTUBOAECMACTBUA MOLLUEHHUYECTBY

MUHUCTEepCTBA UHOCTPAHHBbIX AEA, MO AeAaM

CoApY>XecTBa U pa3Butus (BeAnko6putaHma)
3A. noyTa: reportingconcerns@fcdo.gov.uk
TenedoH: +44 (0)1355 843747

HUeASpUS reHepaAbHOro MHCNEeKTopa
FAo6aAbHOro oHAa AAS 60pb6bl co CMTUAOM,
Ty6epKyAe30M U MaAdpuen

3A. noyTa: ispeakoutnow@theglobalfund.org
TenedoH: +1 704 541 6918

HEOBXOAMMAA UHOOPMALIUA

CobepuTe N NpepaocTaBbTe BCe GaKTbl, UMeloLLne
OTHOLLEHME K ACAY:

1. WMSA n AOAXKHOCTb YeAOBeKa.

2. HasBaHue npoekTa.

3. Ae n Koraa npomsoLlleA UHUMAEHT?
4

YTo CAyUMAOCH? KaK MOXXHO TOYHee onuLinTe
npobAemy.

Kak un Koraa Bbl y3HaAu o npobaeme?

Kakne AOKYMEHTbI, KaKUX AIOAEN, KaKne AeNCcTBUSA
AENCTBUS Mbl MOXXEM MCMOAb30BaTb, UTOObI
YAOCTOBEPUTLCH, UTO MPobAEeMa AENCTBUTEABHO
cyllecTByeT?

YctaB Chemonics 3anpeLiaeT B Kako 6bl TO HU 6bIAO dOpMe MCTUTb 3a COOBLLEHUE O NPeANoAaraeMomn npobéaemMe.

NMPABA N OBA3AHHOCTHU

NOCTYNAUTE NO COBECTU

Bce cOTpYAHUKU, KOHCYAbTAHTbI U Mpo4ne
AMUa, BbicTynatouwme ot Anua Chemonics,
0693aHbl BeCTU cebsa YeCTHO N OTBETCTBEHHO,
B COOTBETCTBUU C KOAEKCOM AEAOBOTO
noBeAeHUa KoMnaHuy, BonAaoweHue
CUCTeMbl LEeHHOCTEeMN.

L

Bce coTpyAHUKU M KOHCYAbTaHTbl 0643aHbl
HEYKOCHUTEAbHO MCMOAHATL 3aKOHbl CLLIA
M 3aKOHbl M MOA3AKOHHbIe aKTbl CTPaH, B
KOTOpbIX paboTaeT koMnaHua Chemonics.

Chemonics

COOBLULAUTE O HAPYLLUEHUNAX

Bce cCOTPYAHUKM M KOHCYAbTAHTbl 06Aa3aHbl
coobLlaTb KOMMaHUM O HE3aKOHHOM UAN
He3TUYHOM noBeapeHUn. KomnaHma Chemonics
3aWmLaeT N306AUUYNTEAEN U 3anpeLlaeT
MCTUTb 3a YeCTHOEe M apAeKBaATHOe cooblLeHne
O NPeANnoOAaraeMoM HapyLLeHNN NPaBUA.

' roOBOPUTE NMPABAY

PaKTbl AU OHO ABASETCA HEOBOCHOBAHHbIM,
ByAET NPOBEAEHO PACCAEAOBaHME, MO
pe3yAbTaTaM KOTOPOro BUHOBHUK MOXET BbITb
HaKa3aH BMAOTb AO YBOAbHEHMS.

EcAn B coobLleHnn npepHaMepeHHO UCKaXKeHbl

Development works here.

Russian
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SIDA LOOGA
WARBIXIYO WALAACYADA

WAXA LAGA WARBIXINAYO

Dhammaan shagaalaha Chemonics waxaa mas’uuliyad ka
saaran in ay soo sheegaan anshax-xumada ay arkaan amaba ay
tuhmaan. Tusaale ahaan waxa ka mid ah:

SI XUN U ISTICMAAL HANTI Xatooyo, lacag lunsasho, isticmaal
aan habbooneyn ee hantida Chemonics ama hantida muugata ee
macaamiisha sida baabuurta iyo kombiyuutarrada, iyo si xun u
isticmmaal hanti hal-abuur ama macluumaad lahaanshiyo.

HESHIIS HOOSAAD Si garsoodi ah u oggolaansho in la xaddido
loollan furan ayadoo la khiyaameynayo, marin habaabinayo, ama laga
been-abuurayo dadka kale si loo helo faa’iido suug oo aan caddaalad
ku salaysneyn. Tusaale ahaan waxa ka mid ah kala gaybin suuq, giime
goyn, iyo xaddidaad wax-soo-saar ama fursado.

KU XAD GUDUB XOG QARSOODI Xog bixin giime garsoodi ah
ama macluumaad gorgortan; bixin su’aalaha wareysi, imtixaannada
kartida arji-gortayaasha, ama macluumaadka kale ee shagaaleynta oo
lala wadaago dadka aan loo fasixin in ay ogaadaan.

DANO IS DIIDAN Ku guul-darreysi in la sheego xiriirrada qoys, gaar
ama ganacsi; mudnaan-siin saaxiibbo, goys, ama shuraako ganacsi
marka la gaarayo go’aamada shaqgo bixin, wax-soo-iibin iyo/ama
deeg-bixin.

IXTIRAAM DARRO Dhibaateyn, takoorid, gacan iyo af ka hadal
rabshado wata ama cabsi-gelin; ka-faa’iideysi ama ku xad-gudub
carruur; ka-faa’ideysi galmo iyo fara-xumeyn; iyo kala-waaridid dadka
sida addoonsi ama dhilleysi la isku khasbo.

BEEN-ABUUR DUKUMEENTI Ka badbadin and ka been abuurid
taariikh-nololeed, diiwaanno xisaabeed, xogo kharash-bixin, ilaalin
wakhti, iyo soo-saar ama natiijo hawlo la gabtey.

HADDIYADO AAN HABBOONEYN Ka agbalid hadiyado giime
kastaba ha lahaadaane shuraako ganacsi xilliyada go’aan gaarista;
gaadasho haddiyado giimohoodu ka sarreeyo $50; bixin haddiyado,
cunto, safarro, madaddaallo, ama wax kale oo giimo u leh saraakiisha
dawladda iyadoo aan hore loogu haysan ogolaansho.

LACAG-BIXIN AAN HABBOONNEYN Bixin ama siin

laaluush ama wax kasta oo giimo u leh saraakiisha dawladda si aan
siyaabo aan habbooneyn saameeyn loogu yeesho go’aan gaarista.
Lacago hawl-fududeyn oo aan rasmi ahayn nooc kastaba ha
nogdeene oo la siiyo shagaalaha gaarka ah ee dowladda, si toos ah
ama ayadoo loo marinayo golooyin saddexaad sida wakiillada waaxda
canshuuraha iyo fududeeyayaasha waraagaha dal-ku-gal, ayaa sidoo
kale la mamnuucay.

LAALUUSHKA Codsi, bixin, ama agbalid wax kasta oo giimo leh oo
laga agbalo iibiye, gandaraasle hoosaad, ganacsade alaabta gaybiya,
gofka la caawimayo, ama deeg-bixiye ayadoo la

dhaafsanyo mudnaan-siin.

HABABKA LOO WAR BIXIYO

Kala hadal walaacaaga iyo xagiigooyinka aad
ururisay kormeerahaaga ama madax sare ee
xafiis oo kale.

AMA LA XIRIIR

Khadka Caawinta Arrimaha Qarsoodiga
ee Chemonics:

;] Onlaynka: www.chemonics.com/reporting
A limaylka: BusinessConduct@chemonics.com

D Wacitaanka: Khadka Caawinta ee Chemonics
202.955.6881

% Skype: 888.955.6881

§ WhatsApp: +1.202.355.8974

Xafiiska Koomeeraha ee Guud USAID
limaylka: ig.hotline@usaid.gov
Wacitaanka: 1-800-230-6539

Qaybta Kahortagga Been-Abuurka ee FCDO
limaylka: reportingconcerns@fcdo.gov.uk
Wacitaanka: +44 (0)1355 843747

Xafiiska Kormeeraha Guud ee Global Fund

limaylka: ispeakoutnow@theglobalfund.org
Wacitaanka: +1 704 5416918

MACLUUMAADKA
LOO BAAHANYAHAY

Fadlan soo ururi oo bixi dhammaan xagiigooyinka
muhiimka ah:

1. Waa maxay magaca iyo jagada qofka?

2. Waa maxay magaca mashruuca?

3. Goormaa iyo halkee ayay dhacdadu ka dhacday?
4

Maxaa dhacay? U geex arrinta sida ugu hufan ee
suuro galka ah.

4l

Goormaa iyo sidee ayaad ku ogaatay dhibaatada?

e

Dukumeentiyadee, dadkee, ama hawlahee baan
isticmaali karnaa in aan u xagqiijino dhibaatada?

Hab-siyaasadeedka Chemonics ma oggolaanayo aar-goosi nooc kastaba ha

noqgdee oo ka dhan ah warbixin daacadnimo ku dheehan oo laga bixiyo anshax-xumo la tuhmay.

XUQUUQAHA IYO MAS’UULIYADAHA

SAMEE WAX SAX AH

Dhammaan shagaalaha, la-taliyayaasha, iyo
kuwa kale ee matalaya Chemonics waa in ay u
dhagmaan si daacadnimo leh oo masuuliyadi
ku jirto, sida waafagsan nidaamyadeenna hab-
dhagan ee maamul, Laasimida Qiyamyadeena.

L

Dhammaan shagaalaha iyo la-taliyayaasha
waa in ay si adag u dhawraan sharciyada
iyo gawaaniinta Maraykanka iyo shuruucda
wadamada ay Chemonics ka hawl gasho.

Chemonics

Development works here.

KA WARBIXI TACADDIYADA

sharci-darro ama anshax-xumo. Chemonics
waxa ay dhowrtaa xummaan-kashifayaasha
waxa ayna ka ilaalisaa aargoosi ka dhan ah
warbixin habboon oo laga bixiyo
anshax-xumo la tuhmay.

NOQO RUN-SHEEGE

Warbixin kasta oo ku salaysan daacadnimo
darro ama tacaddi ula kac ah ayaa la baarayaa
taasi oo ka dhalan karta fal-celin anshax, oo ay
ka mid tahay ka cayrin shaqgo.

Dhammaan shagaalaha ama la-taliyeyaasha waa
inay sharikadda ku soo war geliyaan dhagamada

Somali
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Spanish

COMO REPORTAR INQUIETUDES

QUE REPORTAR

Todos los empleados de Chemonics tienen la responsabilidad
de reportar conductas indebidas supuestas o detectadas.
Estos son algunos ejemplos:

USO INDEBIDO DE BIENES Robo, malversacién, uso no
autorizado o indebido de los bienes materiales de Chemonics
o clientes, como vehiculos y computadoras, y uso indebido de
propiedad intelectual o informacidn confidencial.

COLUSION Aceptar en secreto la limitacion de competencia
abierta mediante engafios o estafas para obtener una ventaja
injusta en el mercado. Ejemplos: dividir un mercado, establecer
precios y limitar la produccion o las oportunidades.

VIOLACION DE CONFIDENCIALIDAD Compartir
informacion confidencial sobre precios o licitaciones; filtrar
preguntas de entrevistas, pruebas de aptitud de candidatos u
otra informacion de contratacion a personas no autorizadas.

CONFLICTOS DE INTERES No revelar las relaciones
familiares, personales o comerciales; dar un trato
preferencial a amigos, familiares o socios comerciales
al momento de contratar, adquirir o tomar decisiones
relacionadas con subvenciones.

FALTA DE RESPETO Acoso, discriminacién, violencia o
intimidacion fisica o verbal; explotacion o abuso infantil;
explotacion y abuso sexual; y trafico humano, como
servidumbre doméstica o prostitucion forzada.

DOCUMENTACION FALSA Exageracion o falsificaciéon de
datos biograficos, registros contables, informes de gastos,
controles de tiempo, productos laborales o entregas.

REGALOS INDEBIDOS Aceptar regalos de cualquier valor
de socios comerciales durante la toma de decisiones; recibir
regalos con un valor superior a 50 USD; proporcionar regalos,
comidas, viajes, entretenimiento o cualquier otra concepto de
valor a funcionarios del gobierno sin aprobacidon previa.

PAGOS INDEBIDOS Pagar u ofrecer sobornos o cualquier
concepto de valor a funcionarios del gobierno para influir
indebidamente en la toma de decisiones comerciales.

También se prohiben los pagos de facilitacion no oficiales de
cualquier tipo a empleados individuales del gobierno, ya sea
directamente o a través de terceros, como agentes de aduanas
y facilitadores de visas.

SOBORNOS Solicitar, ofrecer o aceptar cualquier concepto
de valor de un vendedor, subcontratista, proveedor,
beneficiario o concesionario a cambio de un trato favorable.

MEDIOS PARA REPORTAR

Comparta sus inquietudes y los hechos que
recopild con su supervisor u otra persona de alto
rango en el cargo.

O COMUNIQUESE CON

La linea confidencial de ayuda de Chemonics

|;| Sitio web: www.chemonics.com/reporting

chemonics.com

Teléfono: Linea de ayuda confidencial de
Chemonics 202.955.6881

® Skype: 888.955.688]1
§ WhatsApp: +1.202.355.8974

— Correo electrénico: BusinessConduct@

Oficina del Inspector General de USAID

Correo electrdnico: ig.hotline@usaid.gov
Teléfono: 1-800-230-6539

Seccidon de Fraude de la Oficina de
Desarrollo y Mancomunidad Extranjero
(FCDO)

Correo electrénico: reportingconcerns@

fcdo.gov.uk
Teléfono: +44 (0)1355 843747

Oficina del Inspector General del Fondo Mundial

Correo electrénico: ispeakoutnow@
theglobalfund.org
Teléfono: +1 704 541 6918

INFORMACION NECESARIA

Recopile y brinde todos los hechos relevantes:

1. {dCual es el nombre y el puesto de la persona?
2. ¢(Cuadl es el nombre del proyecto?

3. éCuando y dénde ocurrid el incidente?

4

¢Qué sucedidé? Describa el problema de la
manera mas especifica posible.

o

éCudndo y coémo se dio cuenta del problema?

e

¢Qué documentos, personas o actividades
podemos usar para verificar el problema?

La politica de chemonics no permite las represalias de ninguna manera ante un informe honesto de una supuesta conducta indebida.

DERECHOS Y RESPONSABILIDADES

HAGA LO CORRECTO
alln Todos los empleados, consultores y
otras personas que actien en nombre de
Q Chemonics deben comportarse en forma
— honesta y responsable, de acuerdo con
nuestras normas de conducta empresarial,
Viviendo nuestros valores.

Todos los empleados y consultores
deben cumplir estrictamente las leyes
y regulaciones de los Estados Unidos
y las leyes de los paises en los que
Chemonics trabaja.

Chemonics

Development works here.

INFORME LAS INFRACCIONES

Todos los empleados o consultores deben
informar a la empresa sobre conductas
ilegales o poco éticas. Chemonics protege a
los denunciantes y prohibe las represalias
por informar de manera honesta y apropiada
las supuestas conductas indebidas.

SEA HONESTO
Se investigara cualquier informe
intencionalmente deshonesto o abusivo

‘° y esto puede provocar una accion

disciplinaria, lo que puede incluir el despido.
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Swahili

JINSI YA KURIPOTI MATATIZO

CHA KURIPOTI

Waajiriwa wote wana jukumu la kuripoti mwenendo mbaya
walioushuhudia au wanaoutilia shaka. Mifano ni pamoja na:

MATUMIZI MABAYA YA RASILIMALI Wizi, uharibifu,
matumizi bila idhini au yasiyofaa ya rasilimali za Chemonics au
mteja kama vile magari na kompyuta na matumizi mabaya ya
mali ya ubunifu au taarifa isiyopaswa kuigwa.

NJAMA Kukubali kwa siri kuzuia ushindani wa wazi kwa
kudanganya, kupotosha, au kulaghai wengine ili kupata
manufaa ya soko yasiyo ya haki. Mifano ni pamoja na kugawa
soko, kuweka bei na kupunguza uzalishaji au nafasi za kazi.

UKIUKAJI WA USIRI Kushiriki taarifa ya siri ya bei au zabuni;
kufichua maswali ya mahojiano, mitihani ya kupima vipaji

kwa wanaotafuta kazi, au taarifa nyingine za kuajiri kwa watu
wasioruhusiwa.

MIGOGORO YA MASLAHI Kukosa kufichua uhusiano wa
familia, binafsi au wa biashara; kupendelea marafiki, familia au
washirika wa biashara wakati wa kuajiri, zabuni na/au maamuzi
ya kutoa ruzuku.

KUTOHESHIMU Unyanyasaji, ubaguzi, dhuluma za kimwili au
matusi au kutisha; dhuluma au unyanyasaji watoto; unyanyasaji
wa kimapenzi na dhuluma; na ulanguzi wa watu kama vile
utumwa wa nyumbani au ukahaba wa kulazimishwa.

REKODI YA UWONGO Wasifukazi, rekodi za uhasibu,
ripoti za gharama, kutunza wakati na bidhaa za kazini au za
kuwasilishwa zilizotiliwa chumvi au kughushiwa.

ZAWADI ZISIZOFAA Kukubali zawadi za thamani

yoyote kutoka kwa washirika wa biashara wakati wa kufanya
uamuzi; kupokea zawadi zenye thamani zaidi ya $50; kuwapa
maafisa wa serikali zawadi, milo, usafiri, burudani au kingine
chochote chenye thamani bila idhini ya mapema.

MALIPO YASIYOFAA Kulipa au kutoa rushwa au chochote
chenye thamani kwa maafisa wa serikali ili kushawishi kutoa
uamuzi wa biashara kwa njia isiyofaa. Kutoa malipo kwa aina
yoyote kusiko rasmi kwa waajiriwa binafsi wa serikali, moja
kwa moja au kupitia wahusika wengine kama vile madalali wa
forodha na wawezeshaji wa viza, pia ni marufuku.

BAHASHISHI Kuomba, kutoa au kukubli chochote chenye
thamani kutoka kwa mchuuzi, mkandarasi, msambazaji,
mnufaikaji, au mpewa ruzuku kwa ajili ya huduma

ya mapendeleo.

NJIA ZA KURIPOTI

Jadili tatizo lako na mambo ya kweli uliyokusanya
na msimamizi wako au mtu mwingine wa ngazi ya
juu katika ofisi.

AU WASILIANA NA

Chemonics’ Confidential HelpLine:
|;| Mtandaoni: www.chemonics.com/reporting
<A  Barua pepe: BusinessConduct@chemonics.com

D Piga simu: Chemonics HelpLine kwa nambari
202.955.6881

® Skype: 888.955.6881
$  WhatsApp: +1.202.355.8974

USAID’s Office of Inspector General
Barua pepe: ig.hotline@usaid.gov
Piga simu: 1-800-230-6539

FCDO’s Counter Fraud Section

Barua pepe: reportingconcerns@fcdo.gov.uk
Piga simu: +44 (0)1355 843747

The Global Fund’s Office of Inspector General

Barua pepe: ispeakoutnow@theglobalfund.org
Piga simu: +1 704 541 6918

TAARIFA INAYOHITAJIKA

Tafadhali kusanya na utoe masuala yote yanayofaa:
1. Je, jina na cheo cha mtu huyo ni gani?

2. Je,jina la mradi ni gani?

3. Tukio lilitokea lini na wapi?
4

Ni nini kilichotendeka? Elezea suala kwa
kikamilifu iwezekanavyo.

o

Je, ulijua tatizo hilo lini na vipi

Ni nyaraka, watu au shughuli zipi tunazoweza
kutumia kuthibitisha tatizo?

Sera ya Chemonics hairuhusu ulipizaji kisasi kwa njia yoyote kwa kuripoti kwa ukweli kuhusu tabia mbaya ya kutiliwa shaka.

HAKI NA MAJUKUMU

FANYA JAMBO LINALOFAA
. Waajiriwa, washauri na wengine
wote wanaofanya kazi kwa niaba ya
Q Chemonics lazima wawe waaminifu na
— wawajibikaji kwa mujibu wa viwango
vyetu vya mwenendo wa biashara,
Living Our Values.

Waajiriwa na washauri wote lazima
wazingatie sheria na kanuni za Marekani
na sheria za nchi ambazo Chemonics
inafanya kazi.

Chemonics

Development works here.

UKIUKAJI WA RIPOTI

Waajiriwa au washauri lazima waripoti
mwenendo haramu au usio adilifu kwenye
kampuni. Chemonics hulinda wanaotoa taarifa
na kupiga marufuku ulipizaji kisasi kwa ajili ya
kutoa ripoti kwa ukweli na kwa njia inayofaa
kuhusu tabia mbaya ya kutiliwa shaka.

KUWA MKWELI

Utoaji ripoti wowote kwa nia ya uwongo

au unyanyasaji utachunguzwa na huenda
ukasababisha kuchukuliwa hatua ya nidhamu,
ikiwa ni pamoja na usimamishwaji kazi.
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Tagalog

PAANO MAG-ULAT
NG MGA ALALAHANIN

ANO ANG DAPAT IULAT

May responsibilidad ang lahat ng empleyado ng Chemonics na mag-
ulat ng napapansin o pinaghihinalaang maling asal. Kabilang sa mga
halimbawa ang:

MALING PAGGAMIT NG ASSET Pagnanakaw, paglustay, hindi
awtorisado o hindi wastong paggamit ng mga pisikal na asset ng
Chemonics o ng kliyente gaya ng mga sasakyan at computer, at
maling paggamit ng intelektwal na ari-arian o pinagmamay-ariang
impormasyon.

SABWATAN Lihim na pagkakasundong limitahan ang bukas na
kumpetisyon sa pamamagitan ng panloloko, panlilinlang, o pandaraya
sa iba upang magkaroon ng hindi patas na kalamangan sa market.
Kabilang sa mga halimbawa ang paghahati ng market, pagtatakda ng
mga presyo, at paglilimita ng produksyon o mga oportunidad.

MGA PAGLABAG SA PAGKAKUMPIDENSYAL Pagbabahagi
ng kumpidensyal na impormasyon sa pagpepresyo o pag-bid;
pagsisiwalat sa mga hindi awtorisadong tao ng mga tanong sa
interview, pagsusulit sa kakayahan ng kandidato, o iba pang
impormasyon sa pag-hire.

MGA SALUNGATAN NG INTERES Hindi paghahayag ng
kaugnayang pampamilya, personal o pangnegosyo; pagbibigay ng
kinikilingang pagtrato sa mga kaibigan, pamilya, o mga kasosyo
sa negosyo sa pag-hire, procurement at/o pagpapasya ukol sa
pagpopondo.

KAWALANG-GALANG Panliligalig, pandidiskrimina, pisikal o
berbal na karahasan o pananakot; pananamantala o pang-aabuso sa
bata; sekswal na pananamantala at pang-aabuso; at human trafficking
gaya ng domestikong pagkakaalipin o sapilitang prostitusyon.

MALING DOKUMENTASYON Mga pinalabis o pinekeng biodata,
talaan sa accounting, ulat ng gastusin, timekeeping, at produkto o
mga deliverable sa trabaho.

MGA HINDI NAAANGKOP NA REGALO Pagtanggap ng mga
regalo anuman ang halaga mula sa mga kasosyo sa negosyo

sa panahon ng pagpapasya; pagtanggap ng mga regalong
nagkakahalaga ng mahigit $50; pagbibigay ng mga regalo, pagkain,
paglalakbay, paglilibang, o anupamang bagay na may halaga sa mga
opisyal ng pamahalaan nang walang paunang pag-apruba.

MGA HINDI WASTONG Pagbabayad o pag-aalok ng mga suhol o
anumang bagay na may halaga sa mga opisyal ng pamahalaan upang
impluwensyahan ang pagpapasya ukol sa negosyo sa hindi wastong
paraan. Ipinagbabawal din ang anumang uri ng hindi opisyal na bayad
sa pag-aasikaso sa mga indibidwal na empleyado ng pamahalaan,
direkta man o sa pamamagitan ng mga third party gaya ng mga
broker sa customs at facilitator ng visa.

MGA KICKBACK Paghiling, pag-aalok, o pagtanggap ng anumang
bagay na may halaga mula sa isang vendor, subcontractor, supplier,
benepisyaryo, o grantee kapalit ng pinapaburang pagtrato.

MGA PARAAN SA PAG-UULAT

Talakayin ang iyong mga alalahanin at ang mga
impormasyong nakalap mo kasama ng iyong supervisor
o ibang nakatataas na tao sa tanggapan.

O KAYA MAKIPAG-UGNAYAN SA

Kumpidensyal na HelpLine ng Chemonics:
|:| Online: www.chemonics.com/reporting

<A E-mail: BusinessConduct@chemonics.com
D Tawag: Chemonics HelpLine sa 202.955.6881
P skype: 888.955.6881

§ WhatsApp: +1.202.355.8974

Tanggapan ng Inspector General ng USAID
E-mail: ig.hotline@usaid.gov
Tawag: 1-800-230-6539

Counter Fraud Section ng FCDO
E-mail: reportingconcerns@fcdo.gov.uk
Tawag: +44 (0)1355 843747

Tanggapan ng Inspector
General ng The Global Fund

E-mail: ispeakoutnow@theglobalfund.org
Tawag: +1 704 541 6918

IMPORMASYONG
KINAKAILANGAN

Pakikolekta at pakibigay ang lahat ng kaugnay na
impormasyon:

1. Ano ang pangalan at posisyon ng taong ito?
2. Ano ang pangalan ng proyekto?

3. Kailan at saan nangyari ang insidente?

4

Ano ang nangyari? llarawan ang isyu sa
pinakapartikular na paraan hangga’t maaari.

o

Kailan at paano mo nalaman ang problema?

Anong mga dokumento, sinong mga tao, o anong
mga aktibidad ang maaari naming gamitin upang
mapatunayan ang problema?

Hindi pinapayagan sa patakaran ng Chemonics ang anumang uri ng

paghihiganti dahil sa matapat na pag-uulat ng pinaghihinalaang maling asal.

MGA KARAPATAN AT RESPONSIBILIDAD

GAWIN ANG TAMA
alln Dapat kumilos ang lahat ng empleyado,
consultant at iba pang kumikilos sa ngalan ng
Q Chemonics sa tapat at responsableng paraan,
— alinsunod sa aming mga pamantayan ng asal
sa negosyo, Pagsasapamuhay ng Aming Mga
Pagpapahalaga.

Dapat ay mahigpit na sundin ng lahat ng
empleyado at consultant ang mga batas at
regulasyon ng U.S. at ang mga batas ng mga
bansa kung saan nagtatrabaho ang Chemonics.

Chemonics

Development works here.

IULAT ANG MGA PAGLABAG

Dapat iulat sa kumpanya ng lahat ng empleyado
o consultant ang labag sa batas o hindi etikal

na asal. Pinoprotektahan ng Chemonics ang
maga histleblower at ipinagbabawal nito ang
paghihiganti dahil sa matapat at naaangkop na
pag-uulat ng pinaghihinalaang maling asal.

MAGING MATAPAT

Ang anumang sinasadyang hindi matapat o
mapang-abusong pag-uulat ay sisiyasatin at
maaaring magresulta sa pandisiplinang askyon,
kabilang ang pagkakatanggal sa trabaho.
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Turkish

SORUNLARIN BILDIRILMESI

BiLDIRILMESi GEREKEN SEYLER

Tum Chemonics calisanlarinin, gézlemledikleri veya
sUpheIe;_ndikleri uygunsuz hareketleri bildirme sorumlulugu
vardir. Ornekler arasinda sunlar bulunur:

VARLIKLARIN SUISTIMALI Araclar ve bilgisayarlar gibi
Chemonics’e veya musteriye ait fiziksel varliklarin calinmasi,
zimmete gecirilmesi, yetkisiz veya uygunsuz kullanimi ve fikri
mulkiyetin veya sahibine &zel bilgilerin suistimali.

GIZLI ANLASMA Haksiz bir pazar Gstunluga kazanmak tzere
baskalarini kandirarak, yanlis yénlendirerek veya dolandirarak
acik rekabeti sinirlandirmak icin gizlice anlasma yapilmasi.
Pazarin bélinmesi, fiyatlarin belirlenmesi ve Gretim veya
firsatlarin sinirlandiriimasi, gizli anlasma 6rnekleri arasindadir.

GiZLILiK IHLALLERI Gizli fiyat veya ihale bilgilerinin
paylasiimasi; mulakat sorularinin, aday yetenek sinavinin veya
diger ise alim bilgilerinin izin verilmeyen kisilere sizdiriimasi.

CIKAR CATISMALARI Ailevi ve kisisel iliskilerin veya is
iliskilerinin beyan edilmemesi; arkadaslara, aile Gyelerine
veya is ortaklarina ise alim, satin alma ve/veya badis yapma
kararlarinda ayricalikli davranilmasi.

SAYGISIZLIK Taciz, ayrimcilik, fiziksel veya s6zl( siddet
veya tehdit; cocuk s6muUurlst veya istismari; cinsel sémuari ve
istismar; ev islerinin yaptirilmasi veya zorla fuhus da arasinda
olmak Uzere insan ticareti.

BELGEDE SAHTECILIK Abartiimis veya sahte kisisel
bilgiler, muhasebe kayitlari, harcama raporlari, zaman
hesabl, Urln veya teslime hazir emtialar.

UYGUNSUZ HEDIYELER Karar alma sirasinda is
ortaklarindan herhangi bir degere sahip hediyelerin kabul
edilmesi; 50 $ lUzerinde deder bicilen hediyelerin kabul
edilmesi; 6nceden onay alinmaksizin devlet yetkililerine
hediyeler, yemekler, seyahat, eglence veya dederi olan
herhangi bir sey sunulmasi.

UYGUNSUZ ODEMELER isle ilgili karar alma strecini uygun
olmayan bicimde etkilemek Uzere devlet yetkililerine 6deme
yapllmasi veya rlsvet ya da degeri olan herhangi bir sey

teklif edilmesi. Devlet yetkililerine dogrudan veya gimrik
musaviri ve vize kolaylastiricilari gibi G¢clncU taraflar Gzerinden
resmi olmayan herhangi bir tirde kolaylastirma édemesi
yapllmasi da yasaklanmistir.

KOMISYONLAR Bir satici, alt isveren, tedarikci, yararlanici
veya bagdis yapilan kisiden ayricalikli muamele karsiligi degeri
olan herhangi bir seyin talep edilmesi, kabul edilmesi veya bu
kisilere bu seylerin sunulmasi.

BiLDIRME BiCIMLERI

Endiseleriniz ve topladiginiz bilgiler hakkinda
amirinizle veya is yerinizdeki kidemli baska bir
kisiyle gorisan.

YA DA ILETiSiM KURUN

Chemonics’in Gizli Yardim Hatti:
|;| Cevrimigi: www.chemonics.com/reporting

<A E-posta: BusinessConduct@chemonics.com

Telefon: 202.955.6881 202 955 6881 numarall
Chemonics Yardim Hatti

¥ Skype: 888.955.6881
§ WhatsApp: +1.202.355.8974

Amerika Birlesik Devletleri Uluslararasi
Kalkinma Ajansi’nin (USAID) Denetleme
Dairesi Baskanligi

E-posta: ig.hotline@usaid.gov

Telefon: 1-800-230-6539

Birlesik Krallik Yabanci Milletler Tor_)_luluéu ve
Kalkinma Ofisi (FCDO) Yolsuzlugu Onleme
Boluimii

E-posta: reportingconcerns@fcdo.gov.uk
Telefon: +44 (0)1355 843747

Kiiresel Fon’un Denetleme Dairesi Baskanligi

E-posta: ispeakoutnow@theglobalfund.org
Telefon: +1 704 541 6918

GEREKLI BILGILER

Lutfen ilgili tim bilgileri toplayin ve sunun:
1. Kisinin adi ve pozisyonu nedir?

2. Proje adi nedir?

3. Olay ne zaman ve nerede gerceklesti?
4

Neler oldu? Sorunu olabildigince spesifik
bicimde tarif edin.

o

Sorunun farkina ne zaman ve nasil vardiniz?

Sorunu dogrulamak icin hangi belge, kisi veya
etkinlikleri kullanabiliriz?

Chemonics ilkeleri, varligindan siiphelenilen uygunsuz davranisin diiriist bicimde bildiriimesi amaciyla misillemeye hi¢cbir bicimde izin vermez.

HAKLAR VE SORUMLULUKLAR

DOGRU OLANI YAPMA
ullin TUm calisanlar, danismanlar ve Chemonics
Q adina eylemde bulunan diger kisiler,
Degerlerimize Uygun Yasama adli is yapma
— standartlarimiza uygun olarak dirUst ve
sorumlu bicimde davranis sergilemelidir.

TUm calisanlar ve danismanlarin, ABD yasa
ve dlzenlemeleriyle Chemonics’in faaliyet
gobsterdigi Ulkelerin yasalarina siki sikiya
uymasi gerekir.

Chemonics

Development works here.

iHLALLERI BILDIRME

TUm calisanlar veya danismanlarin, yasa disi
veya etik disi davranislari sirkete bildirmesi
gerekir. Chemonics, varligindan stphe
edilen uygunsuz davranisin dirlst ve uygun
bicimde bildirilmesi amaciyla bilgi saglayan
kisileri korur ve misillemeleri énler.

DURUST OLMA

Kasitl olarak aldatici veya istismar edici

nitelikteki tim bildirimler incelenir ve ise
son verme de icinde olmak Uzere disiplin
islemiyle sonuclanabilir.
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Ukrainian

AK NOBIAOMUTUINPO NPOBAEMY

O NMNOTPIBHO NOBIAOMAATU

Yci cniBpobiTHUKM KoMmaHii Chemonics 3060B’A3aHi MOBIAOMAATHU
Mpo HeMpPaBOMIPHY MOBEAIHKY, AKY BOHW MOMITUAM abO LLIOAO AKOT
MatoTb Nip03py. HUOKYe HaBeAeHO AesKi NPpUKAaAU

SAOBXMNBAHHA AKTUBAMM Kpaai>kka, NPUBAACHEHHS,
HeCaHKLUioHOBaHe abo HeEHaAeXXHe BUKOPUCTAHHA QIBUYHUX aKTUBIB
KoMMaHii Chemonics UM KAIEHTIB, HANPUKAAA TPAHCMIOPTHUX
3acobiB i KOMM'OTEPIB, @ TAKOXX HEMPABOMIpPHE BUKOPUCTAHHA
iHTeAeKTYaAbHOT BAACHOCTI abo 3anaTeHToBaHOl iHdopMaLil.

3MOBA CekpeTHa 3ropa Ha o6Me>XXeHHA BIAKPUTOI KOHKYPEeHLLiT
LLUASIXOM OB6MaHy, BBEAEHHS B OMaHy abo OLYKYBaHHS iHLWUX i3
MeTO OTPUMAaHHSA HeYeCcHOI mepeBaru Ha pUHKY. Aedaki MpUKAaamn
BKAKOUYAKOTb MOAIA PUHKY, AOMOBAEHOCTI MPO LiHW Ta 06MeXXeHHA
BUPOOHULTBA Y MOXKAUBOCTEN.

MNMOPYLUEHHA KOH¢IAEHLI,II7IHOCTI OnpuAOAHEHHA
KOH®DIiAEHUINHOT iHbopMaLil LoAO LiH abo Mpono3uLin; HaAaHHA
3anuTaHb, AKi CTABAATb MiA Yac cniBbecian, TECTIB Ha NepeBipKyY
3AIBHOCTEN KaHAMAATIB abo iHLWOT iHpopMaLii LoAO HAMMY
HecaHKLiOHOBaHMM O0cobaM.

KOH®DAIKTU IHTEPECIB Hepo3roAoLleHHsA CiIMEMHMX, 0OCOBUCTUX
CTOCYHKIB ab0o AINOBUX BIAHOCUH; HAAAHHA MPUBIACIB APY3AM,
YAEHaM POAUHM abo AIAOBMM NMAapTHEPAaM Miap Yac NPUNHATTSA
piLlLeHb LLOAO HaMMy, CIPUAHHA OTPUMaHHA nocaau Ta/abo
rPOLLUOBUX BUMAAT.

HETNOBATA lNepecAiayBaHHSA, AUCKPUMIHALIifA, disnyHe abo
CAOBECHE HAaCUABbCTBO UM MPUHUXKEHHS; eKCMAyaTalia AiTen abo
HACUAAS HAA HMMU; CEKCYAaAbHA eKCMAyaTaLis Ta HACUAAS;
TOPTriBAS ADABMU, 30KPEMA NOBYyTOBE PAabcTBO abo MPUMYLLEHHS
AO MPOCTUTYLLIT.

DAADBLLUNBA AOKYMEHTALIA MepekpydyBaHHA AaHUX abo
danbcundikalia pesromMe, byxXraATepPCbKKX 3anucie, 3BIiTIB Mpo
BUTPATU, OOAIKY pOBOYOro Yyacy Ta pe3yAbTaTiB abo MaTepianiB
BMKOHAHOT poboTu.

HEMPABOMIPHI NTOAAPYHKM MpuinMaHHA noAapyHKiB 6yAb-
AKOT LiHHOCTI Bip 6i3Hec-NMapTHEPIB Mip Yac NMPUNHATTS NEBHUX
pilleHb; OTPMMAaHHSA MOAAPYHKIB BapTicTio MoHaa 50 aconapiB CLUA;
AdpyBaHHSA MOAAPYHKIB, I>Ki, mOAOpOXen, po3Bar abo byab-4oro
iHLWOro, WO Ma€ UiHHICTb, AepPXXaBHMM NOCaAOBUM ocobam 6e3
nonepeAHbOro CXBaAeHHA.

HETNMPABOMIPHI NAATEXI NepeaaBaHHA abo NPOMNOHYBaHHSA
xabapiB UM ByAb-4YOrO LIIHHOIO AEP>XKaBHMM MOCAAOBUM 0CcObaM

i3 METOI HEMPABOMIPHOIO BMNAUBY Ha MPUNHATTA PilLEHHSA LLIOAO
6i3Hecy. KpiM Toro, 3a6opoHeHOo NpaMo abo Yyepes TpeTix ocid
3AIMCHIOBATU HeOodILIMHY NAATY 3a cnpolleHHs dopMaAbHOCTEN
BYAb-AKUM OKPEMUM ACPXKABHUM CAY>XKOOBLIAM, HAMPUKAIA MUTHUM
BpoKepaM i KOOpPAMHATOPAM i3 MMTaHb HAAAHHS BI3.

KOMEPLIMHUN NMIAKYN MpoxaHHs, NponoHyBaHHs a6o
MPUNHATTS BYAb-UYOro LIIHHOMO BiA MPOAABLSA, CYOMNiAPAAHUKA,
nocTavyaAbHUKaA, beHediliapa abo ocobu, Lo OTPUMYE BUMAATY, B
06MiH Ha NpuBiAeMOBaHe CTaBAEHHA.

CnoCcobU NOBIAOMAEHHA

[MoBiAOMTE NPO NPOBAEMY CBOrO KepiBHUKA abo iHLWY
0coby, dKa 3aMMac€ KepiBHY NocaAy B odici,

ABO 3BEPHITbCA AO TAKUX IHCTAHLIA

CAy>X6a HapaHHA KOH)IAGHUINHOT AoonoMoru
kKomnaHii Chemonics:

|;| Be6-caiT: www.chemonics.com/reporting

<A EA.nowrTa: BusinessConduct@chemonics.com

D TeAedOH CAYXXO6U HAapAaHHA AOMOMOrHU:
202.955.6881

P skype: 888.955.6881
§ WhatsApp: +1.202.355.8974

MpuAMaAbHA FOAOBHOIO iHCMeKTopa AreHTCTBa
CLLUA 3 Mi>)KHAapOAHOIro po3BUTKY

EA. nowTa: ig.hotline@usaid.gov
TenedoH: 1-800-230-6539

BiaAiA npoTUAiT LWLaxpancTBy MiHicTepcTBa 3
BHYTPILWWHbOro po3BUTKY BeAMKOGpPUTaHIT

EA. nowTa: reportingconcerns@fcdo.gov.uk
TeAnedoH: +44 (0)1355 843747

MpuAMaAbHSY FOAOBHOIO iIHCNeKTopa
BcecBiTHbOro oHAy

EA. nowTa: ispeakoutnow@theglobalfund.org
TenedoH: +1 704 541 6918

HEOBXIAHA IHOOPMALUIA

36epiTh i HapAaAWTe BCi BiANMOBIAHI daKTu:

1. 9kiiM’a ocobuiii nocaaa?

2. $ka Ha3Ba NpPoOeKTy?

3. KoAu Ta Ae cTaBCA iIHUMAEHT?

4. Lo ctanoca? OnuwiTe npobaeMy sKoMora
AEeTaAbHiLLe.

Kz

KoAu i IK BU AisHaAucsa npo npobaemy?

o

AKi AOKYMEHTHU, AKNX 0Ci6 abo AKi BUAU AIAABHOCTI

MU MOXXEMO 3aAYUUTU AAS NepeBipKM NpobAreMun?

Moaitnka Chemonics 3a60pOHSIE MEPECAIAYBaHHSA B 6yAb-sKi HOPMI 33 HeCHE MOBIAOMAEHHS MPO MOXXAMBY HEMPABOMIPHY MOBEAIHKY.

NMPABA TA 3O0BOB’A3AHHA

BYNHAUTE NPABOMIPHO
ulln Yci cniBpoBiTHUKU, KOHCYABTAHTU Ta iHLWI
ocobu, gaKi AitoTb Bia iMeHi koMnaHii Chemonics,
Q MOBUHHI MOBOAUTMUCS YECHO M BiANOBIAAAbHO
— 3riAHO 3 HALLMMKM CTaHAAPTAaMU KOPMOpPaTUBHOT
- MOBEAiIHKM Ta.
3 AOTPMMAHHAM HALUUX LiHHOCTEMN.

YCi cniBpoBIiTHUKKM Ta KOHCYABTAHTU MOBUHHI
CYBOPO AOTPUMYBATUCH 3aKOHIB i HOpM CLLA,
a TAKOXX 3aKOHIB KpaiH, Y 9K1UX Mpautoe
koMnaHis Chemonics.

Chemonics

Development works here.

NOBIAOMAAUTE NPO NOPYLUEHHA
YCi cniBpoBIiTHUKM Ta KOHCYABTAHTU MOBUHHI
MOBIAOMAATM KOMMAaHIO MPO HE3aKOHHY Ta
HeeTU4YHy NoBeaiHKy. KomnaHia Chemonics
3axuULLaE ocib, aKi NOBIiAOMASAIOTbL NpPO
NOpYLUEHHS, i 3a60POHSAE NepecAipAyBaHHA
33 YecCcHe Ta HaAeXXHe MOBIAOMAEHHS MpPo
MO>XAMBY HEMPABOMIPHY MOBEAIHKY.

BYAbBTE NPABAUBUUMU

ByaAb-aKuiM BUNapOK HABMUCHO HEYECHOTr O
abo HeMnpPaBOMIPHOIrO NOBIAOMAEHHS
PO3CAIAYBATUMETHCA Ta MOXKE MPU3BECTU AO
AVCLUUMAIHAPHMX 3aX0AIB, BKAKOYHO

3i 3BIAbHEHHAM.
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Vietnamese

CACH BAO CAO CAC MOI QUAN NGAI

BAO CAO NHUNG Gi
Tat ca nhan vién ctia Chemonics cé trach nhiém bao cdo hanh
vi sai trdi quan sat dugc hoac bi nghi ngs. Cac vi du bao gém:

SU DUNG TAI SAN SAI MUC BIiCH Trém cap, tham 8, st
dung trdi phép hodc khéng ddng cach cac tai san hién vat
cla Chemonics hodc khach hang nhu xe cé va may tinh, va su
dung tai san tri tué hodc théng tin déc quyén sai muc dich.

CAU KET Bi mat déng y han ché canh tranh cong khai
bang cach Ita déi, gay hiéu 1am, hoac IUa gat ngudi khac dé
dat dugc Igi thé thi trudng khéng céng bang. Cac vi du bao
gom phan chia thi trudng, an dinh gid, va han ché san xuat
hoac ca hoi.

VI PHAM TiNH BAO MAT Chia s& théng tin dinh gia hodc bd
thau bao mat; tiét 16 cau hoi phong van, bai kiém tra nang luc
Ung vién, hodc théng tin tuyén dung khac cho ngusi khéng
dudc phép.

XUNG POT LGOI ICH Khong céng khai cac m&i quan hé gia
dinh, cd nhan hoac céng viéc; uu ai cho ban be, gia dinh, hoac
déi tac cong viéc trong viéc tuyén dung, mua sam va/hoac
quyét dinh tai trg.

THIEU TON TRONG Quay r&i, phan biét déi xU, bao hanh thé
chat hodc bang I3i ndi hodc de doa; boc 16t hodc lam dung

tré em; boc 16t va lam dung tinh duc; va budén ngusi nhu no 1é
trong gia dinh hoac mai dam cudng buc.

TAI LIEU GIA D liéu sinh hoc, hd s6 ké toan, bao cao chi phi,
bang chdm céng, va san pham cdng viéc hodc bao cdo/két qua
cbng viéc bi cudng diéu hodc gia mao.

QUA TANG KHONG THICH HOP Nhan qua ting cé bt ky
gia tri nao tu déi tac cong viéc trong qua trinh ra quyét dinh;
nhan qua tang co gia tri trén $50; tdng qua, bda an, du lich, giai
tri, hodc bat cd thd gi cd gia tri cho quan chiic chinh phd ma
khéng dudc phé duyét trudc.

CAC KHOAN THANH TOAN KHONG THICH HGP Héi 16
hodc dé nghi hai 16 hoac bat cd thd gi cé gid tri cho quan chic
chinh phu dé tac ddong khong diung dén viéc ra quyét dinh
kinh doanh. Cac khoan thanh toan tao thuan Igi khnéng chinh
thic dugi bat ky hinh thidic nao cho cdc nhan nhan vién chinh
phu, truc tiép hoac théng qua cac bén thd ba nhu moi gidi hai
quan va ngusi ho trg giadi quyét thi thuc cling bi cam.

TIEN LOT TAY Yéu cau, dé nghi, hodc nhan bat cU thu gi co
gid tri tU ngudi ban, nha thau phu, nha cung cap, ngugi thu
hudng, hodc ngudi thu nhugng dé dai lay uu dai.

Thao ludn mai lo ngai clia ban va su viéc ban nam
dudc véi ngudi giam sat hoac mot ngudi cap cao
khac trong van phong.

HOAC LIEN HE

Pudng day Trg gitup Bi mat cida Chemonics:
[_] Truc tuyén: www.chemonics.com/reporting

<A E-mail: BusinessConduct@chemonics.com

D Goi: budng day Trg giup clia Chemonics theo
s6 202.955.688]1

® sSkype: 888.955.688]
$ WhatsApp: +1.202.355.8974

Van phéong Téng Thanh tra cua USAID

E-mail: ig.hotline@usaid.gov
Goi: 1-800-230-6539

B6 phan Chéng Gian lan cua FCDO

E-mail: reportingconcerns@fcdo.gov.uk
Goi: +44 (0)1355 843747

Van phong Téng Thanh tra cta Global Fund

E-mail: ispeakoutnow@theglobalfund.org
Goi: +1 704 541 6918

THONG TIN CAN THIET

Vui long thu thap va cung cap tat ca cac théong tin

cé lién quan:

1. Ho tén va chtc vu cla ngugi dé?

2. Téndu an?

3. Vuviéc xay ra khi nao va @ dau?

4. Chuyén gi da xay ra? Mo ta van dé cang cu thé
cang tot.

5. Ban biét dudc van dé nay khi nao va nhu thé
nao?

6. Chung toéi cé thé si dung nhiing tai liéu, ngudi,
hodc hoat ddng nao dé xac minh van dé?

Chinh sach ciia Chemonics khéng cho phép tra thu dugi bat ky hinh thuc nao déi véi viéc bao cao trung thuc vé hanh vi sai trai bi nghi ngé.

QUYEN VA TRACH NHIEM

LAM PIEU BUNG PAN

Tat ca nhan vién, chuyén gia tu van va
Nnhing ngudi khac hanh déng thay mat
cho Chemonics phai cu xU trung thuc va co
trach nhiém, theo cac tiéu chuan vé hanh
vi Ung xu trong kinh doanh ctia chdng toi,
Thuc hién cac Gia tri cua Chung téi.

°

Tat ca nhan vién va chuyén gia tu van phai
tuan thu nghiém ngat luat phap va cac quy
dinh clia Hoa Ky va luat phap clia cdc quoc
gia ndi Chemonics hoat dong.

Chemonics

Development works here.

BAO CAO VI PHAM

Tat ca nhan vién hodc chuyén gia tu van
phai bdo cdo hanh vi trdi phap luat hoac
phi dao dic cho céng ty. Chemonics bao
vé nguai toé giac va ngan cam tra thu doi
vai viéc bdo cdo trung thuc va thich hdp vé
hanh vi sai trai bi nghi nggd.

TRUNG THUC

Bat ky bdo cdo cdy khéng trung thuc hoac
Iira d6i ndo sé dudc diéu tra va co thé dan
dén bién phap ky luat, bao gébm ca cham
dut cong viéc.
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