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Request for Proposals
RFP # CHEM-ENR022023-01
For the provision of
Corporate Video Production — Colombia Carbon Markets Documentary
Contracting Entity:
Chemonics International Inc.

Funded by:
Environment and Natural Resources Team

**x*x* ETHICAL AND BUSINESS CONDUCT REQUIREMENTS *****

Chemonics is committed to integrity in procurement, and only selects suppliers based on objective business criteria such as price
and technical merit. Chemonics expects suppliers to comply with our Standards of Business Conduct, available at
https://www.chemonics.com/our-approach/standards-business-conduct/.

Chemonics does not tolerate fraud, collusion among offerors, falsified proposals/bids, bribery, or kickbacks. Any firm or
individual violating these standards will be disqualified from this procurement, barred from future procurement opportunities,
and may be reported to both USAID and the Office of the Inspector General.

Employees and agents of Chemonics are strictly prohibited from asking for or accepting any money, fee, commission, credit, gift,
gratuity, object of value or compensation from current or potential vendors or suppliers in exchange for or as a reward for
business. Employees and agents engaging in this conduct are subject to termination and will be reported to USAID and the Office
of the Inspector General. In addition, Chemonics will inform USAID and the Office of the Inspector General of any supplier
offers of money, fee, commission, credit, gift, gratuity, object of value or compensation to obtain business.

Offerors responding to this RFP must include the following as part of the proposal submission:

e Disclose any close, familial, or financial relationships with Chemonics or project staff. For example, if an offeror’s cousin is
employed by the project, the offeror must state this.

e Disclose any family or financial relationship with other offerors submitting proposals. For example, if the offeror’s father
owns a company that is submitting another proposal, the offeror must state this.

e  Certify that the prices in the offer have been arrived at independently, without any consultation, communication, or
agreement with any other offeror or competitor for the purpose of restricting competition.

e  Certify that all information in the proposal and all supporting documentation are authentic and accurate.

e  Certify understanding and agreement to Chemonics’ prohibitions against fraud, bribery and kickbacks.

Please contact environmentteam@chemonics.com with any questions or concerns regarding the above information or to report
any potential violations. Potential violations may also be reported directly to Chemonics at to BusinessConduct@chemonics.com
or by phone/Skype at 888.955.6881.
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List of Acronyms

AIDAR Agency for International Development (USAID) Acquisition Regulation
CFR Code of Federal Regulations

CoO USAID Contracting Officer

COoP Chief of Party

COR USAID Contracting Officer’s Representative
cv Curriculum Vitae

DBA Defense Base Act

FAR Federal Acquisition Regulations

LPTA Lowest Price Technically Acceptable
MEDEVAC  Medical Evacuation

POC Point of Contact

RFP Request for Proposals

SAM System for Award Management

SOwW Scope of work

UEI Unique Entity Identifier

uU.S. United States

USAID U.S. Agency for International Development
USG U.S. Government

VAT Value Added Tax

GlobalQMS ID: 681.14, 11 July 2022



Colombia Carbon Markets Documentary
CHEM-ENR022023-01
Page 4 of 17

Section |. Instructions to Offerors
1.1. Introduction

Chemonics, the Buyer, is soliciting offers from companies and organizations to submit proposals to
participate with the Environment and Natural Resource (ENR) practice management team (PMT) to carry
out a development of a video, including filming and editing, to showcase Chemonics’ Colombia-based
carbon projects.

Under the direction and guidance of the Chemonics ENR PMT, the selected offeror will film and edit a
medium-form documentary of 15-20 minutes and produce three short-form video stories between 3-5
minutes each. These will shed light on the process of establishing community-led carbon projects by
highlighting successes, analyzing outcomes, and sharing lessons learned from Chemonics’ and USAID’s
10 years of experience implementing biodiversity conservation and natural resource management programs
in Colombia (BioREDD+, Paramos & Forests, Natural Wealth, Amazon Alive, and Oro Legal). Successes
may highlighted how communities have utilized resources generated towards community-led development
initiatives, and the benefits of carbon projects to biodiversity and conservation. Throughlines may include
localization and community-led development, private sector engagement, Indigenous Peoples engagement,
nature-based solutions, and scaling, among others key thematic areas as identified through interviews,
conducted by Chemonics International and filmed by the selected Offeror.

Offerors are invited to submit proposals in response to this RFP in accordance with Section I Instructions
to Offerors. The instructions are intended to assist interested Offerors in the preparation of their offer. Any
resulting subcontract will be guided by Sections 11 and 1.

This RFP does not obligate Chemonics to execute a purchase order nor does it commit Chemonics to pay
any costs incurred in the preparation and submission of the proposals. Furthermore, Chemonics reserves
the right to reject any and all offers, if such action is considered to be in the best interest of Chemonics.
Unless otherwise stated, the periods named in the RFP shall be consecutive calendar days.

1.2.  Chronological List of Proposal Events

The following calendar summarizes important dates in the solicitation process. Offerors must strictly follow
these deadlines.

RFP announcement 15/02/23
RFP published 15/02/23
Deadline for written questions 20/02/23
Answers provided to questions/clarifications 21/02/23
Proposal due date 06/03/23
Subcontract award (estimated) 10/03/23

The dates above may be modified at the sole discretion of Chemonics. Any changes will be published in an
amendment to this RFP.

Written Questions and Clarifications. All questions or clarifications regarding this RFP must be in
writing and submitted to Ms. Patricia Correa, Latin America and the Caribbean New Business Manager
(pcorrea@chemonics.com), Ricardo Sanchez, ENR Sr. Advisor (rsanchez@chemonics.com), with
environmentteam@chemonics.com in copy no later than February 20, 2023 at 5pm EST. Questions and
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requests for clarification, and the responses thereto, will be circulated to all RFP recipients who have
indicated an interest in this RFP.

Only written answers from Chemonics will be considered official and carry weight in the RFP process and
subsequent evaluation. Any answers received outside the official channel, whether received verbally or in
writing, from employees or representatives of Chemonics International, the Colombia Carbon Markets
Documentary project, or any other party, will not be considered official responses regarding this RFP.

Proposal Submission Date. All proposals must be received no later than March 6, 2023 at 5pm EST and
complying with the instructions as provided in Section |.3.

Award (estimated). Chemonics will select the proposal that offers the best value based upon the evaluation
criteria stated in this RFP.

1.3.  Offer Submission Requirements

Offerors shall submit their offers electronically only. Faxed offers will not be considered.

Emailed offers must be sent by March 6, 2023 at 5pm EST to Ms. Patricia Correa, Latin America and the
Caribbean New Business Manager (pcorrea@chemonics.com), Ricardo Sanchez, ENR Sr. Advisor

(rsanchez@chemonics.com) and must copy environmentteam@chemonics.com. Proposals received by at
least one of these parties before the deadline will be considered compliant.

Offerors are responsible for ensuring that their offers are received in accordance with the instructions stated
herein. Late offers may be considered at the discretion of Chemonics. Chemonics cannot guarantee that late
offers will be considered.

Separate technical and cost proposals must be submitted by email no later than the time and date specified
in 1.2. The proposals must be submitted to the point of contact designated in 1.2 and above in 1.3. Proposals
received by at least one of these parties before the deadline will be considered compliant.

The Offeror must submit the proposal electronically with up to 3 attachments (5 MB limit) per email
compatible with MX Word, MS Excel, readable format, or Adobe Portable Document (PDF) format in a
Microsoft XP environment. Offerors must not submit zipped files. Those pages requiring original manual
signatures should be scanned and sent in PDF format as an email attachment or signed be using e-signatures.

Technical proposals must not make reference to pricing data in order that the technical evaluation may be
made strictly on the basis of technical merit.

1.4. Eligibility Requirements

To be determined responsive, an offer must include all of documents and sections included in 1.4.A and
1.4.B.

Chemonics anticipates issuing a purchase order to a Colombian organization or company provided it is
legally registered and recognized under the laws of Colombia and is in compliance with all applicable civil,
fiscal, and other applicable regulations. Such a company or organization could include a private firm, non-
profit, civil society organization, or university.
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The award will be in the form of a firm fixed price purchase order (hereinafter referred to as “the
subcontract”. The successful Offeror shall be required to adhere to the statement of work and terms and
conditions of the subcontract, which are incorporated in Section Il herein.

Companies and organizations that submit proposals in response to this RFP must meet the following
requirements:

(i) Companies or organizations, whether for-profit or non-profit, must be legally registered under the laws
of Colombia upon award of the subcontract.

(if) Firms operated as commercial companies or other organizations or enterprises (including nonprofit
organizations) in which foreign governments or their agents or agencies have a controlling interest are
not eligible as suppliers of commodities and services.

(iif) Companies or organizations must have a local presence in Colombia at the time the subcontract is
signed.

(iv) Companies or organizations, whether for-profit or non-profit, shall be requested to provide a UEI
number if selected to receive a subaward valued at USD$30,000 or more, unless exempted in
accordance with information certified in the Evidence of Responsibility form included in the required
certifications in Annex 3.

Offerors may present their proposals as a member of a partnership with other companies or organizations.
In such cases, the subcontract will be awarded to the lead company in the partnership. The leading company
shall be responsible for compliance with all subcontract terms and conditions and making all partnership
arrangements, including but not limited to division of labor, invoicing, etc., with the other company(ies). A
legally registered partnership is not necessary for these purposes; however, the different organizations must
be committed to work together in the fulfillment of the subcontract terms.

I1.5.  Source of Funding, Authorized Geographic Code,

a) Any award resulting from this RFP will be financed by Chemonics International funding and will
be subject to U.S. Government regulations.

The cooperating country for this RFP is Colombia.

b) Offerors may not offer or supply any products, commodities or related services that are
manufactured or assembled in, shipped from, transported through, or otherwise involving any of
the following countries: Cuba, Iran, North Korea, Syria. Related services include incidental
services pertaining to any/all aspects of this work to be performed under a resulting contract
(including transportation, fuel, lodging, meals, and communications expenses).

c) Any and all items that are made by Huawei Technology Company, ZTE Corporation, Hytera
Communications Corporation, Hangzhou Hikvision Digital Technology Company, Dahua
Technology Company will not be accepted. If quotes include items from these entities, please note
that they will be deemed not technically responsive and excluded from competition.

d) The USG has implemented a blanket prohibition on providing direct government financing to
international solar projects that source from suppliers that are the subject of a withhold release
order (Hoshine Silicon Industry), on the Commerce Entity List, or otherwise sanctioned for their
use of forced labor. The PRC energy companies that were added to the Commerce Entity List for

GlobalQMS ID: 681.14, 11 July 2022


https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cbp.gov%2Ftrade%2Fprograms-administration%2Fforced-labor%2Fhoshine-silicon-industry-co-ltd-withhold-release-order-frequently-asked-questions&data=04%7C01%7Cmevans%40chemonics.com%7Cceeecd341d8a4ff63e0508d9e754a887%7C7c1f24a67d39452c82370726e3b19a73%7C0%7C0%7C637795173057717238%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=yrbsNUrX2K7Mt2xEI2aWOV0T9CU1W8PxaTcDHrp7LY4%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cbp.gov%2Ftrade%2Fprograms-administration%2Fforced-labor%2Fhoshine-silicon-industry-co-ltd-withhold-release-order-frequently-asked-questions&data=04%7C01%7Cmevans%40chemonics.com%7Cceeecd341d8a4ff63e0508d9e754a887%7C7c1f24a67d39452c82370726e3b19a73%7C0%7C0%7C637795173057717238%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=yrbsNUrX2K7Mt2xEI2aWOV0T9CU1W8PxaTcDHrp7LY4%3D&reserved=0

Colombia Carbon Markets Documentary
CHEM-ENR022023-01
Page 7 of 17

their ties to forced labor are found below. NOTE: Offerors may not purchase from any of the
Suppliers listed below without advance written approval from Chemonics/USAID.

o Hoshine Silicon Industry (metallurgical grade silicon and silicon products) - also subject to a
WRO

Xinjiang Dago New Energy (polysilicon, wafers)

Xinjiang East Hope Nonferrous Metals (polysilicon, ingots, wafers)

Xinjiang GCL-New Energy Material (polysilicon, ingots, wafers, cells, modules)

Xinjiang Production and Construction Corps (state-owned paramilitary organization,
electricity supplier)

This does not mean that all PRC-produced solar panels are immediately blocked. Currently, the
restriction is just on any panels or products that are directly purchased using USG funds from any
of those above companies. Should the purchase of any solar panels or components be required,
Chemonics/USAID prior review and written approval is required.

1.6. Validity Period

Offerors’ proposals must remain valid for 90 calendar days after the proposal deadline.
1.7. Instructions for the Preparation of the Proposal

1. Cover Letter

The offeror shall use the cover letter provided in Annex 1 of this RFP, which confirms organizational
information and consent to the validity of this proposal.

2. Technical Proposal

The technical proposal shall comprise the parts below. Please note that the proposal must be responsive
to the detailed information set out in Section Il of this RFP, which provides the background, states the
scope of work, describes the deliverables, and provides a deliverables schedule.

e Part 1: Technical Volume. This part may not exceed 10 pages and must include:

e Details on how your firm would address the needs identified in Section Il and submit
deliverables by June 2, 2023

e Information on details of related projects in the last three years. Links or attachments (not
included in page limit) for at least three relevant sample videos in your portfolio required.
Proposed timeline of project compilation.

o CVs of filming and editing crew composition (not included in the page limit)

3. Cost Proposal

The cost proposal is used to determine which proposals represent the best value and serves as a basis of
negotiation before award.

The price of the subcontract to be awarded will be an all-inclusive fixed price. Nevertheless, for the purpose

of the proposal, offerors must provide a detailed budget showing major line items as well as a budget
narrative. Please refer to Annex 2 for detailed instructions and a sample cost structure.
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No profit, fees, taxes, or additional costs may be added after award.
1.8 Evaluation and Basis for Award

This RFP will use the tradeoff process to determine best value as set forth in FAR 15.101-1. That means
that each proposal will be evaluated and scored against the evaluation criteria and evaluation sub-criteria,
which are stated in the table below. Chemonics will award a subcontract to the offeror whose proposal
represents the best value to Chemonics and the Colombia Carbon Markets Documentary project.
Chemonics may award to a higher priced offeror if a determination is made that the higher technical
evaluation of that offeror merits the additional cost/price.

Evaluation points will not be awarded for cost, but for overall evaluation purposes of this RFP, technical
evaluation factors other than cost, when combined, are considered significantly more important than cost
factors. Cost will primarily be evaluated for realism and reasonableness. If technical scores are determined

to be nearly equal, cost will become the determining factor.

In evaluating proposals, Chemonics will use the following evaluation criteria and sub-criteria:

Evaluation Criteria |

Evaluation Sub-criteria

Maximum Points

Technical Approach, Methodology, and Detailed Work Plan

Strength of Technical

Chemonics will assess whether the proposal

Know-How explains, understands, and responds to the 5 points
objectives of the project as stated in the
Scope of Work.
Strength of Approach | Chemonics will assess whether the proposed
and Methodology program approach and detailed activities
and suggested timeline  fulfill  the 5 points
requirements of executing the Scope of
Work effectively and efficiently.
Strength of Sector Chemonics will assess whether the proposal
Knowledge demonstrates the offeror’s knowledge
(Environment, related to technical sectors required by the
Climate Change, SOW including environment, climate 5 points
Community-led change, community-led development and/or
Development and/or | other related sector.
related sector)
Total Points — Technical Approach 15 points
Management, Key Personnel, and Staffing Plan
Personnel Chemonics will evaluate the curriculum
Qualifications vitaes (CVs) of the proposed team members
and evaluate if the offer has the experience 3 points
and capabilities carry out the Scope of
Work?
Total Points — Management 3 points

Corporate Capabilities,

Experience, and Past Performance
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Company Chemonics will evaluate whether the
Background and company experience is relevant to the 4 points
Experience project Scope of Work?
References Chemonics will assess the past performance
of the Offerors by contacting three
references who may indicate the Offeror's 3 points
past performance for projects of similar
size and scope
Total Points — Corporate Capabilities 7 points
Total Points 25 points

1.9 Negotiations

Best offer proposals are requested. It is anticipated that a subcontract will be awarded solely on the basis of
the original offers received. However, Chemonics reserves the right to conduct discussions, negotiations
and/or request clarifications prior to awarding a subcontract. Furthermore, Chemonics reserves the right to
conduct a competitive range and to limit the number of offerors in the competitive range to permit an
efficient evaluation environment among the most highly-rated proposals. Highest-rated offerors, as
determined by the technical evaluation committee, may be asked to submit their best prices or technical
responses during a competitive range. At the sole discretion of Chemonics, offerors may be requested to
conduct oral presentations. If deemed an opportunity, Chemonics reserves the right to make separate awards
per component or to make no award at all.

1.10 Terms of Award

This is a request for proposals only and in no way obligates Chemonics to award a purchase order. In the
event of negotiations, any resulting purchase order will be subject to and governed by the terms and clauses
detailed in Section I11. Chemonics will use the template shown in section 1l to finalize the award. Terms
and clauses are not subject to negotiation. By submitting a proposal, offerors certify that they understand
and agree to all of the terms and clauses contained in section I11.

1.11 Insurance and Services

Within two weeks of signature of this purchase order, the Offeror shall procure and maintain in force, on
all its operations, insurance in accordance with the charts listed below. The policies of insurance shall be
in such form and shall be issued by such company or companies as may be satisfactory to Chemonics.
Upon request from Chemonics, the Supplier shall furnish Chemonics with certificates of insurance
from the insuring companies which shall specify the effective dates of the policies, the limits of liabilities
there under, and contain aprovision that the said insurance will not be canceled except upon thirty (30) days'
notice in writing to Chemonics. The Supplier shall not cancel any policies of insurance required
hereunder either before or after completion of the work without written consent of Chemonics. Note DBA
is reimbursable to the Offeror.

DEFENSE BASE ACT (DBA) INSURANCE

a) FAR 52.228-3 WORKER’S COMPENSATION INSURANCE (DEFENSE BASE ACT INSURANCE)
(Jul 2014) [Updated by AAPD 22-01- 6-10-22]
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The Subcontractor shall (a) provide, before commencing performance under this Subcontract, such
workers’ compensation or security as the Defense Base Act (DBA) (42 U.S.C. 1651, et seq.) requires and
(b) continue to maintain it until performance is completed. The Subcontractor shall insert, in all lower-tier
subcontracts authorized by Chemonics under this Subcontract to which the Defense Base Act applies, a
clause similar to this clause imposing upon those lower-tier subcontractors this requirement to comply with
the Defense Base Act. DBA insurance provides critical protection and limits on liability. The Subcontractor
shall provide a proof of DBA insurance coverage to Chemonics upon request. Chemonics will verify
coverage for, at least, projects in high-risk environments and where Chemonics may be providing security.

(b) AIDAR 752.228-3 WORKERS’ COMPENSATION (DEFENSE BASE ACT) [Updated by AAPD 22-
01- 6-10-22] As prescribed in AIDAR 728.308, the following supplemental coverage is to be added to the
clause specified in FAR 52.228-3.

(1) The Subcontractor agrees to procure DBA insurance pursuant to the terms of the contract
between USAID and USAID’s DBA insurance carrier unless the Subcontractor has a DBA self-
insurance program approved by the U.S. Department of Labor or has an approved retrospective
rating agreement for DBA.

(2) If USAID or Subcontractor has secured a waiver of DBA coverage (See AIDAR 728.305-70(a))
for Subcontractor’s employees who are not citizens of, residents of, or hired in the United States,
the Subcontractor agrees to provide such employees with worker’s compensation benefits as
required by the laws of the country in which the employees are working, or by the laws of the
employee’s native country, whichever offers greater benefits.

(3) The Subcontractor further agrees to insert in all lower-tier subcontracts hereunder to which the
DBA is applicable a clause similar to this clause, including the sentence, imposing on all lower-tier
subcontractors authorized by Chemonics a like requirement to provide overseas workmen’s
compensation insurance coverage and obtain DBA coverage under the USAID requirements
contract.

(4) Contractors must apply for coverage directly to Starr Indemnity & Liability Company through
its agent, Marsh McLennan Agency (MMA), using any of the following methods:

1. Website. There is a website with the option to print a PDF application form and submit it or
complete an online application. The link to the website is:
https://www.starr.com/Insurance/Casualty/Defense-Base-Act/USAID---Defense-Base-Act

2. Email. An application form can be emailed to: USAID@marshmma.com

3. Additional Contacts. Contacts for Starr Indemnity & Liability Company and its agent, Marsh
MMA are available for guidance and question regarding the required application form and
submission requirements:

- Tyler Hlawati (Starr) tyler.hlawati@Starrcompanies.com Telephone: 646-227-6556

- Bryan Cessna (Starr) bryan.cessna@starrcompanies.com Telephone: 302-249-6780

- Mike Dower (Marsh MMA) mike.dower@marshmma.com Telephone: 703-813-6513

- Diane Proctor (Marsh MMA) diane.proctor@marshmma.com Telephone: 703-813-6506

For instructions on the required application form and submission requirements, please refer to
AAPD 22-01. Pursuant to AIDAR 752.228-70, medical evacuation is a separate insurance
requirement for overseas performance of USAID funded subcontracts; the Defense Base Act
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insurance does not provide coverage for medical evacuation. The costs of DBA insurance are
allowable and reimbursable as a direct cost to this Subcontract.

Before starting work, the offeror must provide Chemonics with a copy of the DBA coverage
policy that covers each of its employees.

(c) AIDAR 752.228-7 INSURANCE ON PRIVATE AUTOMOBILES Pursuant to the clause of this
Subcontract entitled “Insurance Liability to Third Persons” (AIDAR 752.228-07), if the Subcontractor or
any of its employees, consultants, or their dependents transport or cause to be transported (whether or not
at Subcontract expense) privately owned automobiles to the Cooperating Country, or if any of them
purchase an automobile within the Cooperating Country, the Subcontractor shall, during the period of this
Subcontract, ensure that all such automobiles during such ownership within the Cooperating Country will
be covered by a paid-up insurance policy issued by a reliable company providing minimum coverage of
US$10,000/US$20,000 for injury to persons and US$5,000 for property damage, or such other minimum
coverages as may be set by the cognizant Mission Director, payable in U.S. dollars or its equivalent in the
currency of the Cooperating Country. The premium costs of such insurance shall not be a reimbursable cost
under this Subcontract.

(d) AIDAR 752.228-70 Medical Evacuation Services (MEDEVAC) Services (July 2007) [Updated by
AAPD 06-01].

(1) The Subcontractor shall provide MEDEVAC service coverage to all U.S. citizen, U.S. resident
alien, and Third Country National employees and their authorized dependents (hereinafter
“individual”) while overseas under a USAID-financed direct contract. Chemonics will reimburse
reasonable, allowable, and allocable costs for MEDEVAC service coverage incurred under this
Subcontract. The USAID Contracting Officer through Chemonics will determine the
reasonableness, allowability, and allocability of the costs based on the applicable cost principles
and in accordance with cost accounting standards.

(2) Exceptions: (i) The Subcontractor is not required to provide MEDEVAC insurance to eligible
employees and their dependents with a health program that includes sufficient MEDEVAC
coverage as approved by Chemonics. (ii) The USAID Mission Director through Chemonics, may
make a written determination to waive the requirement for such coverage. The determination must
be based on findings that the quality of local medical services or other circumstances obviate the
need for such coverage for eligible employees and their dependents located at post.

(3) If authorized to issue lower-tier subcontracts, the Subcontractor shall insert a clause similar to
this clause in all lower-tier subcontracts that require performance by Subcontractor employees

e) In addition to the foregoing insurance requirements, the Supplier shall, as a minimum, obtain the
following insurance in form and substance satisfactory to Chemonics that are covered by the standard
fixed rates in Section 3.

MINIMUM
TYPE LIMIT
(a) Defense Base Act or equivalent for waived nationals per FAR 52.228-3 and As required by
52.228-4. The coverage shall extend to Employers Liability for bodily injury, DBA

death, and for occupational disease.

(b) Comprehensive General Liability Each Occurrence Combined Single Limit for | $1,000,000
Personal Injury and/or Property Damage. $2,000,000
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(c) Automobile Liability Combined Single Limit each occurrence As per AIDAR
752.228-7 and
$1,000,000
(d) Other Required Insurance- Umbrella Insurance additive to (b) and (c) above $1,000,000/
$2,000,000

I. 12 Privity

By submitting a response to this request for proposals, offerors understand that USAID is NOT a party to
this solicitation and the offeror agrees that any protest hereunder must be presented—in writing with full
explanations—to Chemonics International for consideration, as USAID will not consider protests made to
it under USAID-financed subcontracts. Chemonics, at its sole discretion, will make a final decision on the
protest for this procurement
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Section 11 Background, Scope of Work, Deliverables, and Deliverables Schedule

11.1. Background

Chemonics is a mission-driven international development firm. We believe that those who have the least
deserve our best. At Chemonics, development is more than a passion or a calling. It’s a profession. Doing
it well takes experience, ingenuity and a stubborn insistence that tomorrow’s work must be better than
today’s. We embrace project management as a discipline, not an afterthought, so our clients get maximum
impact for minimum risk. And we think big, about applying lessons learned across all of our projects,
about bridging the gap between segregated technical fields and about forging partnerships that unite the
world’s best minds to solve its toughest problems. We apply this same rigor to our corporate efforts, and
the successful offeror for this project will have similar values.

Chemonics has a global workforce of more than 5,000 staff in 70 countries working on a diverse array of
programs. However, we are a single company with a single mission and brand. We have yet to develop a
corporate video that captures our complete story and explains the essence of who we are, how we work,
and what we do in a succinct, inspiring, and easily digestible way. As part of Chemonics’ updated
messaging around its three brand pillars, this video project represents an opportunity to give a
comprehensive overview of Chemonics and capture the essence of what makes us unique as a company.
As well, it is a critical tool in communicating company priorities, values, and introducing Chemonics to
audiences that may be unfamiliar with our work.

The deliverables produced under this award should be a seamless reinforcement of our external brand and
offerors will be expected to combine elements of our brand to create cohesive materials that resonate with
audience globally. Given Chemonics has dedicated considerable resources to the branding project, we do
not expect this project to include significant brand research beyond what has already been done and the
successful awardee will rely on in-house expertise and knowledge in this area.

11.2. Scope of Work

The principal photography and videography will be done together and is projected in three separate
locations, including paramos (central region of Colombia), bosques (along the Pacific coast), and wetlands
(eastern side, near Yopal). We envision several potential video communications products, which will view
the work through a different lens and cater to various target audiences. In section 11.3., we present options
for initial deliverables, though the final products may differ based on the quality and content of actual
footage. Regardless of the deliverables chosen to proceed with, they will be produced by filming and
communications firm or consultant — ideally with experience filming environmental or climate change
projects — and available in both Spanish and English or Spanish with English subtitles. Subtitles translation
must be provided by the selected Firm. Building upon Chemonics’ engagement in Colombia, such a firm
or consultant will be based in country, to provide context and perspective and further expand connections
within Colombia.

11.3. Deliverables

The successful offeror shall deliver to Chemonics the following deliverables, in accordance with the
schedule set forth in I1.4 below. Deliverables are expected no later than June 2, 2023.

e A work plan and a storyboard for videos based on initial brainstorming session with Chemonics’
Environment and Natural Resources and Strategic Communications teams.
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e At least two draft edits for input and final versions of one 15-20-minute video and at least three
shorter versions (3-5 minutes) representing the three regions/communities where filming takes
place, for social media or conference use. Final number of videos to be determined with firm
input at the brainstorming and storyboarding stage.

e Final video files in high resolution format and optimized for web format

e Electronic delivery of all footage filmed for the production (Chemonics retains full rights of all
footage filmed for the production.)

I1.4. Deliverables Schedule

The successful offeror shall submit the deliverables described above in accordance with the following
deliverables schedule:

Deliverable Number Deliverable Name Due Date
1 Work Plan and Story Board 2 week after subcontract signing
5 All footage filmed for 6 weeks after subcontract signing
production
3 Draft Videos 1 for review 3 weeks after filming completes
4 Draft Videos 2 for review 5 weeks after filming completes
5 Final Video Files 6 weeks after filming completes
*Deliverable numbers and names refer to those fully described in 11.3 above.

Annex 1 Cover Letter
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[Offeror: Insert date]

Environment and Natural Resources Team
CHEM-ENR022023-01
Chemonics International, Inc.

Reference: Request for Proposals CHEM-ENR022023-01
Subject: [Offeror: Insert name of your organization]’s technical and cost proposals
Dear ENR team:

[Offeror: Insert name of your organization] is pleased to submit its proposal in regard to the above-
referenced request for proposals. For this purpose, we are pleased to provide the information furnished
below:

Name of Organization’s Representative
Name of Offeror

Type of Organization

Taxpayer Identification Number

UEI Number

Address

Address

Telephone

Fax

E-mail

As required by section 1, 1.7, we confirm that our proposal, including the cost proposal will remain valid
for 90 calendar days after the proposal deadline.

We are further pleased to provide the following annexes containing the information requested in the RFP.:

[Offerors: It is incumbent on each offeror to clearly review the RFP and its requirements. It is each offeror's
responsibility to identify all required annexes and include them]

l. Copy of registration or incorporation in the public registry, or equivalent document from the
government office where the offeror is registered.

Il.  Copy of company tax registration, or equivalent document.

I1l.  Copy of trade license, or equivalent document.

IV. Evidence of Responsibility Statement.

Sincerely yours,

Signature
[Offeror: Insert name of your organization's representative]
[Offeror: Insert name of your organization]
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Annex 2 Guide to Creating a Financial Proposal for a Fixed Price Award

The purpose of this annex is to guide offerors in creating a budget for their cost proposal. Because the
subcontract will be funded under a United States government-funded project, it is important that all
offerors’ budgets conform to this standard format. It is thus strongly recommended that offerors follow the
steps described below.

Under no circumstances may cost information be included in the technical proposal. No cost
information or any prices, whether for deliverables or line items, may be included in the technical proposal.
Cost information must only be shown in the cost proposal.

Step 1: Design the technical proposal. Offerors should examine the market for the proposed activity and
realistically assess how they can meet the needs as described in this RFP, specifically in section Il. Offerors
should present and describe this assessment in their technical proposals.

Step 2: Determine the basic costs associated with each deliverable. Offerors should consider best estimate
of the costs associated with each deliverable, which should include labor and all non-labor costs, e.g. other
direct costs, such as fringe, allowances, travel and transport, etc.

Step 3: Create a budget for the cost proposal. Each offeror must create a budget using a spreadsheet
program compatible with MS Excel. The budget period should follow the technical proposal period.
A sample budget is shown on the following page. All items and services must be clearly labeled
and include the total offered price. The detailed budget must show major line items, including, for
example:

Salaries

Indirect costs

Any other costs applicable to the work
DBA —see clause I. 11

PO PE

All cost information must be expressed in USD.

Step 4: Write Budget Narrative. The spreadsheets shall be accompanied by written notes in MS Word that
explain each cost line item and the assumption why a cost is being budgeted as well as how the amount is
reasonable. Supporting information must be provided in sufficient detail to allow for a complete analysis
of each cost element or line item. Chemonics reserves the right to request additional cost information if the
evaluation committee has concerns of the reasonableness, realism, or completeness of an offeror’s proposed
cost.

If it is an offeror’s regular practice to budget indirect rates, e.g. overhead, fringe, G&A, administrative, or

other rate, Offerors must explain the rates and the rates’ base of application in the budget narrative.
Chemonics reserves the right to request additional information to substantiate an Offeror’s indirect rates.
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Sample Budget

Offerors should revise the budget line items accordingly in response to the technical and cost requirements
of this RFP.

Design, Production, and Distribution of Communications Materials to District Courts

Deliverable Basze Rate Total
Deliverable No. 1: Draft Communication Materials
Design Specialist (daiby rate) ] 2400 32 400
Operation=s Manager (daity rate) 3 2500 1,500
Software Lizence 1 51,500 31,500
Total, Deliverable 1 55,400
Deliverable No. 2: Printed Communication Materials
Design Specialist (daiky rate) 3 2400 1,200
Operations Manager (daity rate) 2 2500 51,000
Pamphlet Paper 500 g2 g1,000
Printing Ink 1 21,000 £1,000
Total, Deliverable 2 =4 200
Deliverable Mo. 3: Proof of Distribution of Materials to Districts 1-4
Operations Manager (daiky rate) 1 2500 5500
Logistics Manager (daily rate) 4 2200 800
Truck Rental and Fuel 1 52,000 52,000
Per Diem for Logistice Manager 3 LT 2225
Total, Deliverable 3 53525
Deliverable No. 4. Proof of Distrbution of Materials to Districts 5-8
Operations Manager (daity rate) 1 2500 2500
Legistics Manager (daily rate) 4 2200 5800
Truck Rental and Fuel 1 52,000 52 000
Per Diem for Logistice Manager 3 575 5225
Total, Deliverable 4 23,525
Grand Total $16,650
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